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Azuriranje postojece Strane
CCR/SAM registracije za Ugovore
ili Grantove sa Federalnom
Vliadom Sjedinjenih Drzava
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Morate otvoriti individualni racun u SAM sistemu. Idite na
www.sam.govV i kliknite "Create an Account".

Izaberite da kreirate
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Vrsta racuna koji vam je potreban je individualni racun. Izaberite
"Create an Account".
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Potrebno je da unesete vase ime, prezime, e-mail adresu, broj
telefona i zemlju. Ostale informacije mozete uneti ili ne po svom
izboru.
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Na ovoj stranici stvoricete vase jedinstveno korisnicko ime. Mora imati najmanje 6 znakova.
Kada ga jednom kreirate viSe ga ne mozete promeniti. Posle toga napisacete vasu lozinku.
Ona mora imati najmanje 8 znakova i u njoj mora biti najmanje jedno slovo, jedan broj i
jedan posebni znak (I@#%$%&*). Na ovoj strani ¢ete takode izabrati 3 sigurnosna pitanja.
Mozete taéno odgovoriti ova pitanja iil izmisliti odgovore, sve dok pamtite kako ste ih
odgovorili kada ste otvarali racun.
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Kada ste proverili da su informacije za vas racun ta¢ne izaberite "Submit” na dnu
stranice.

Jane.doe@gmail.com
5555-555555555

Your country

Izaberite SUBMIT
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Otvaranje ove stranice znacCi da ste uspesno kreirali vas
korisnicki racuni da ga sad morate potvrditi odgovaranjem
na e-mail. Kliknite "Done".

Izaberite "Done"
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E-mail za potvrdu vam dolazi od notification@sam.gov. Link za
aktivaciju je prvi link u poruci i moguce je da nije aktivan link. Ukoliko
nije aktivan mozete kopirati i zalepiti adresu u adresno polje vaseg
pretrazivaca.

Izaberite ovaj link
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Prijavite se da bi aktivirali vas korisnicki racun.
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Kada na ovoj stranici izaberete "DONE" vas racun c¢e biti
aktiviran i vi ¢ete biti ulogovani u SAM sistem.

Izaberite Done
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Svaki put kada se logirate na SAM od vas Ce se traziti da
prihvatite Ugovor o koriséenju da bi nastavili.

Izaberite Accept
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Ako imate CCR racéun mozete preneti vas racun da bi mogli da pristupite i upravljate vasim
racunom. Ovo treba da uradite samo kada prvi put pristupate raéunu. Ako veé niste preneli
postojeci ra€un ili nemate postojeci racun vasa jedina opcija pod MY SAM Register/Update
Entity bice da registrujete Nov Entitet (Register New Entity) (1). Ako imate postojeci racun i jo$
uvek imate pristup e-mail adresi upotrebljenoj na tom racunu mozete izabrati Yes (2) da
prenesete vas racun.

IgnoriSite ovo
pitanje ako ste

— vec¢ preneli vas

racun i imate
pristup. Ovo
pitanje se uvek

pojavi kada se
ulogujete (3).
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Morate da izaberete tip racuna iz Starijih sistema koji zelite da migrira i
ima pristup e-mail raéunu koji se vodi za taj nalog. Ako nemate pristup
e-mail racunu za taj nalog morate pozvati FSD na 866-606-8220 ili posetite
njihovu internet stranicu www.fsd.gov da bi dobili pomo¢ u pristupu
postojecem nalogu.

Izaberite vrstu entiteta

koji hoc¢ete da migrirate
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Unesite email adresu korisnickog racuna na CCR racunu.

UpiSite email ovde
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Ako email adresa koju ste uneli ne postoji u racunima starijih sistema
ili je neko ve€émigrirao nalog dobicete ovu gresku i morate se obratiti
FSD-u za dalju pomoé.
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Migracija racuna je uspesna kada se prijavite za SCG i videli opcije za kompletne registracije,
nepotpune registracije, neaktivne registracije i registracije novih entiteta u kartici
Register/Update Entity tab. Aktivne registracije i one sa statusom podnesenih pojavit ¢e se pod
Complete Registrations. Prijave koje su obnovljene, ali jo$ uvek nisu podneteée se pojaviti

kao rad u toku ili nacrt u Incomplete Registrations i sve istekle registracije ¢e se nalaziti u
Inactive Registrations.
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Kada izaberete pravu karticu videcete ime vaseg entiteta u Entity
List box. Kliknite na ime entiteta i detalji ce se pokazati u kutiji
Registration Details na desnoj strani.

Kliknite na entitet
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Na dnu kutije Registration Details imate opcije da obnovite,
pogledate ili obrisete informacije o vasem entitetu.

Izaberite opciju koju

Zelite da upotrebite
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Potvrdite da su povratne informacije iz D&B tacne. Ako nisu mozete da osvezite
podatke klikom na dugme "Refresh D&B Data" (1). Ako su tacne mozete izabrati
"save and confirm"” na dnu stranice (2). Ako povratni detalji iz D&B joS uvek nisu
taéni morate stupiti u kontakt sa D&B (703-807-5733) da bi ih popravili pre nego sto
nastavite.

2 - Sacuvajte
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Nakon sto su informacije iz D&B potvrdene mozete nastaviti sa
pregledom postojecih informacija. Pogledajte stranicu do kraja
da potvrdite da su sve informacije tacne.
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Ako su informacije tacne izaberite "Save and Continue".
Strani registranti ¢e ostaviti prazan deo Tax Identification
Number (TIN)

Izaberite Save
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Posto je ovo postojeca registracija koju obnavljate vas NCAGE
treba da se pojavi u kutiji ispod.
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Morate izabrati "Company Security Level” i "Highest Employee
levels”.

Business Information:

Country of Incorporation: ZIMBABWE -

Company Security Level: Please select avalue ~

Select appropriate level or

Highest Employee Security Level: Please select a value - not a ppllcable
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Ako se vas entitet kvalifikuje kao jedan od sledecih izaberite iz
padajuc¢eg menija. Ako nijedno nije primenjivo, izaberite
"Not Applicable”.

Izaberite odgovarajuce
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Izaberite "Foreign Owned and Located" u
padaju¢em meniju.

Izaberite "Foreign Owned

and Located"
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Socio-Ekonomske Kategorije se ne primenjuju za "Foreign
Owned and Located Entities” (entitete koje poseduju stranci
i nalaze se u stranoj drzavi). Izaberite "Save and Continue".

=
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Informacije o Elektronskom Transferu Sredstva i Automatskoj naplati (ACH) ne
zahtevaju se od stranih ponudaca. Ova polja ostavite prazna. Strani ponudaci sa
americkim radunima imaju moguénost da popune ovaj deo (samo US ABA
rauting brojevi i brojevi raGuna se mogu upotrebiti).

999999999
1999999999
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Adresa doznake je potrebna.
Ako vasa zemlja ima opcije za saveznu drzavu-provinciju morate
izabrati iz padaju¢eg menija. Ako je to neprimenjivo ostavite
prazno. Izaberite "Save and Continue" kada zavrsite ovu stranu.

Ako je primenjivo

pojavice se
padajuci meni.
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Ako odgovorite Ne na pitanje 1 na ovoj strani, pitanje 2 ne vazi i mozete
izabrati "save and continue. Ako odgovorite Da, morate odgovoriti i
pitanje 2. Ako odgovorite Da na pitanje 2 onda morate uneti imena i
licni dohodak glavnih pet direktora u vasoj organizaciji.

WARFIGHTER SUPPORT STEWARDSHIP EXCELLENCE WORKFORCE DEVELOPMENT




WARFIGHTER-FOCUSED, GLOBALLY RESPONSIVE, FISCALLY RESPONSIBLE SUPPLY CHAIN LEADERSHIP

Ako odgovorite Ne na prvo pitanje mozete izabrati "save and continue"”.
Ako odgovorite Da onda morate odgovoriti i na sledece pitanje. Ako
odgovor na sledece pitanje bude Ne onda mozete izabrati "save and

continue”. Ako je odgovor Da morate uneti listu podataka.
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Mozete izabrati da se informacije o vasem entitetu
ne prikazuju javno.
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Ako su sve informacije na strani za pregled tache mozete izabrati
"save and continue”. Ako neki deo treba koregovati mozete
odabrati dugme "edit" na gornjem desnom delu te sekcije.
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Ako radite sa ugovorima bicete obavezni da popunite delove o
tvrdnjama i zastupanje i sertifikati kod registracije. Ako se
prijaviljujete za grantove ili ostalu Federalnu pomo¢ samo ovi
delovi se ne popunjavaju.
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Vase NAICS Sifre se koriste kod opisa poslovanja vase firme. Ako ne
znate koje su vase NAICS Sifre mozete ih potraziti na
http://www.census.gov/eos/www/naics/ preko pretrage kljuénih regci.
Potrebno je uneti samo jednu NAICS Sifru u SAM. Kada pronadete svoju
NAICS Sifru, unesite je u polje "Search NAICS" (1) i kliknite "search" (2)
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Kada se vas NAICS i opis pojave u polje ispod za pretragu, kliknite na
opis (1) da biste ga obelezili, a zatim kliknite na "add" na dnu kutije (2).
Ako se nista ne desava kada pokusate da pretrazite NAICS mozda ¢ete
morati da izaberete dugme Prikaz kompatibilnosti (3) i pokusati ponovo.

—
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Kada kliknete na dugme "add" vase NAICS informacije Ce se
pojaviti u NAICS odabranom polju na desnoj strani. Morate
izabrati jednu kao vas primarni NAICS.

\C2
el P
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PSC sifre su opcione. One se mogu dodati isto kao NAICS.
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Za vasa godisnja primanja morate uneti validan iznos u
dolarima bez bilo kakvih decimala, zapeta ili znaka dolara. To
treba biti trogodisnji prosek.
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Elektronska Razmena Podataka (EDI) je razmena poslovnih
podataka u standardnim formatima sa kompjutera na
kompjuter.
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Ovaj opcioni deo je za one ugovarac€e koji ho¢e da saraéuju sa
Federalnom Vladom, kao sto je Federalna Agencija za upravljanje u
slu¢aju nesrec¢e (FEMA), u slu€aju prirodne nepogode.
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Pregledajte informacije koje ste uneli i izaberite "save and
continue" na dnu stranice.

WARFIGHTER SUPPORT STEWARDSHIP EXCELLENCE WORKFORCE DEVELOPMENT




WARFIGHTER-FOCUSED, GLOBALLY RESPONSIVE, FISCALLY RESPONSIBLE SUPPLY CHAIN LEADERSHIP

Kada pokusate da uredite ime osobe navedene u pitanju 1 ili da dodate novu

osobu mozda ¢e morati da budete u rezimu kompatibilnosti, kao sto je ranije

pomenuto. Isto vazi i za dodavanje fabrike-pogona za pitanje 2. Ako je postojala
informacija uneta iz CCR mozda ¢e biti potrebno da obriSete sve informacije i da
ih ponovo unesete da bi ih sistem prihvatio.
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Ako ste izabrali Add New Person (Dodaj novu osobu) i nista se
nije dogodilo, izaberite dugme Prikaz kompatibilnosti. Ako vidite
rec "lice"(person) potrebno je da kliknete na svaki od njih i ili
unesite osobu ili kliknite "delete™ na dnu svake kutije.

Morate imati ime osobe ili obriSite ove.
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Kada kliknete na rec lice (person) kutija ¢e se otvoriti.
Mozete da dodate osobu ili kliknite brisanje.
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Mozete dodati fabrike na drugim lokacijama u ovoj
sekciji. Ako postoje informacije u ovoj sekciji mozda ce biti
potrebno da to obrisete i ponovo ih unesete.
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Pobrinite se da odgovorite na svako pitanje dok prolazite
kroz ovaj deo.
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Pobrinite se da odgovorite na svako pitanje dok prolazite
kroz ovaj deo.
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Pitanje 17 se cesto propusta. Odgovor na ovo pitanje nalazi se
ispod kutije sa NAICS siframa.

Odgovor je ovde
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Jos jedno pitanje koje se €esto propusti je broj 23. Izaberite
jednu od mogucnosti.

Izaberite jednu
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Pobrinite se da odgovorite na svako pitanje dok prolazite
kroz ovaj deo.

WARFIGHTER SUPPORT STEWARDSHIP EXCELLENCE WORKFORCE DEVELOPMENT




WARFIGHTER-FOCUSED, GLOBALLY RESPONSIVE, FISCALLY RESPONSIBLE SUPPLY CHAIN LEADERSHIP

Ako niste odabrali nabrojane NAICS sifre ne morate odgovoriti
na odgovorna pitanja za Arhitekte-Inzenjere.
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Pobrinite se da odgovorite na svako pitanje dok prolazite
kroz ovaj deo.
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Okvir na dnu ove stranice mora biti prekrizen da bi nastavili.

Popunite ovaj kvadratic.
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Izaberite "yes" u padaju¢éem meniju da bi nastavili ka POC stranici.
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Uverite se da ste uneli ime i prezime u pravilnim poljima. Ovo MORA biti ime €oveka, ne
titula ili ime firme. Proces registracije ne moze biti zavrSen bez legalnog imena osobe. Ako
vasa zemlja ima opcije za Saveznu drzavu/Proviniju morate izabrati iz padaju¢eg menija.
Ako nema mozete to polje ostaviti prazno.

Ako je treba pojavice se

padajuée meni
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Ako unosite iste informacije koje ste uneli u vas POC za
elektronsko poslovanje mozete izabrati "copy" iz POC-ja za
elektronsko poslovanje u padajuéem meniju i kliknite copy (1)

1 — Izaberite POC

Izaberite ako je
dostupno
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Opcione osobe za kontakt (POC) su sakrivene na dnu stranice. Ove
informacije su opcione. Treba da kliknete na svaki navedeni POC i da potvrdite da
su informacije unete tacno ili da obriSete informacije u svakoj kutijici birajuci
"delete” na dnu kutijice.

Izaberite sve vrste POC-a
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Mozete da unesete informacije u ovom polju ili izmeniti postojece
informacije. Ako postoji uneta informacija koju zelite da obrisete
mozete da izaberete "delete” na dnu kutije.

Save or Delete Option
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Mozete prosiriti svaki podlistak u navigacionom meniju da se osigurate da su sve
strane zavrsene. Ako kliknete na svaki deo, podlistak se Siri i videcete ilistiklirano
zeleno, sive tacke ili crveni x. Siva tacka ili crveni x znaci da se morate vratiti na
taj deo. Ako imate Stiklirano zeleno na svim delovima mozete produziti do kraja
stranice i izabrati dugme "submit".

Svuda treba biti

stiklirano zeleno
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Nakon odabira dugmeta "submit” osigurajte se da vam se
otvorila stranica gde vam Cestitamo na registraciji
(congratulations page). Ako vam se ta stranica ne otvori
moracete da se vratite i ponovo izaberete dugme "submit”.
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Ako kliknete na dugme "print summary"” na stranici Cestitanja
mozete potvrditi status vase registracije. Ako jos uvek kaze da je
rad u toku (work in progress) to znaci da nije uspesno podnesena.

Ako kaze ceka se na CAGE validaciju uspesno ste podnel,..
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	Updating an existing Foreign CCR/SAM registration for Contracts or Grants with the United States Federal Government
	You will need to create an individual account in the SAM system. Go to www.sam.gov and click Create an Account.
	The account type you need is an Individual Account.  Click Create an Account.
	You are required to enter your First Name, Last Name, Email Address, Phone number and Country.  The rest of the information is optional.
	On this page you will create your unique Username.  It must be at least 6 characters in length.  Once created it cannot be changed.  Next you will create your Password.  It must be at least 8 characters and contain at least one letter, one number and one special character (!@#$%&*).  Also on this page you will select 3 Security Questions.  You can answer these questions accurately or make up the answers, as long as you remember how you answered the questions when the account was created.
	When you have verified that your account information is correct select Submit at the bottom of the page.
	This page means that you have successfully created your user account and that you must now validate it by responding to the validation email. Click Done.
	The validation email comes from notification@sam.gov. The activation link is the first link in the email and may not be an active link. If it is not active you may copy and paste the address in your browser address line.
	Log in to activate your user account.
	Once you select done on this page your account will be activated and you will be logged in to the SAM system.
	Every time you log in to SAM you will be required to Accept the Usage Agreement to continue.
	If you had a CCR account you can migrate your account so that you can access and manage the account.  You will only need to do this the first time you access the account.  If you have not already migrated an existing account or do not have an existing account your only option under MY SAM Register/Update Entity will be to Register New Entity (1).  If you do have an existing account and still have access to the email used on the existing account you can select Yes (2) to have your account migrated.
	You must select the type of Legacy System account that you wish to migrate and have access to the email on file for that account.  If you do not have access to the email on file you must call FSD at 866-606-8220 or visit their website at www.fsd.gov to receive assistance with accessing your existing account.
	Enter the Email Address of the user account on the CCR account.
	If the email address you entered did not exist in the Legacy System Account or someone has already migrated the account you will receive this error and must contact FSD for further assistance.
	 Account migration is successful when you log in to SAM and see the options for Complete Registrations, Incomplete Registrations, Inactive Registrations and Register New Entity under the Register/Update Entity tab.  Active registrations and those in Submitted status will appear under Complete Registrations.  Registrations that have been updated but not yet submitted will appear as a Work In Progress or Draft under incomplete Registrations and all expired registrations will be located under Inactive Registrations.
	When you select the appropriate tab you will see your Entity name in the Entity List box. Click on the Entity name and the details will show in the Registration Details box on the right.
	At the bottom of the Registration Details you have the options to Update, View or Delete your Entity information
	Confirm that the information returned from D&B is correct.  If it is not you can refresh the data by clicking on the Refresh D&B Data button (1).  If it is correct you can select save and confirm at the bottom of the page (2). If the details returned from D&B is still not correct you must contact D&B  (703-807-5733) to correct before you can continue.
	After the information from D&B has been confirmed you can continue to review the existing information. Scroll down the page to confirm all information is accurate.
	If the information is correct select Save and Continue. Foreign registrants will leave the Tax Identification Number (TIN) section blank. 
	Since this is an existing registration that you are updating your NCAGE should populate in the box below.
	Company Security Level and Highest Employee levels must be selected.  
	If your entity qualifies as one of the following, select it from the drop down menu. If none are applicable, select Not Applicable.
	Select Foreign Owned and Located in the drop down menu.
	Socio-Economic Categories do not apply to Foreign Owned and Located Entities. Select Save and Continue.
	Electronic Funds Transfer and Automated Clearing House (ACH) information is not required for foreign vendors. These sections should be left blank. Foreign vendors with US Banking information have the option to complete this section (only US ABA routing numbers and account numbers may be used). 
	Remittance Address is required.�If your country has State/Province options you must make a selection from the drop down menu. If not applicable you can leave blank. Select Save and Continue when this page is complete. 
	If you answer no to question 1 on this page, question 2 is not applicable and you can select save and continue. If you answer yes, you must also answer question 2. If you answer yes to question 2 you must also then supply the names and salaries of the top five executives in your organization.
	If you answer no to the first question you can select save and continue.  If you answer yes you must also answer the next question. If the answer to the next question is no you can save and continue. If it is yes you must provide a listing of the proceedings.
	You may opt to not have your entity’s information displayed publicly. 
	If all the information on the review page is correct you may select save and continue.  If a section needs to be corrected you can select the edit button at the top right of that section.
	If you are doing Contracts you will be required to complete the assertions and the Representations & Certifications sections of the registration.  If you are applying for Grants or other Federal Assistance only these sections are not required.
	Your NAICS codes are used to describe what your company does.  If you do not know what your NAICS codes are you can search for them by going to http://www.census.gov/eos/www/naics/ to search by Keywords.  Only one NAICS is required to be entered in SAM.  Once you find your NAICS enter it in the Search NAICS box (1) and click search (2)
	When your NAICS and description populate in the box below the search click on the description (1)to highlight it and then click add at the bottom of the box (2).  If nothing happens when you try to search your NAICS you may need to select your compatibility view button (3) and try again.
	When you click the add button your NAICS information will populate in the NAICS selected box on the right. You must select one as your primary NAICS
	PSC codes are optional. They can be added the same way as the NAICS.
	A valid dollar amount must be entered for your Total Annual Receipts without punctuation-no decimals, commas, or dollar sign. This is a three year average.
	Electronic Data Interchange (EDI) is the computer-to-computer exchange of business data in standard formats
	This optional section is for those contractors wishing to do business with the Federal Government, such as the Federal Emergency Management Agency (FEMA), in the event of a natural disaster.
	Review the information that you have entered and select save and continue at the bottom of the page.
	When attempting to edit the name of the person listed in question 1 or add a new person you may need to be in compatibility mode, as mentioned previously.  The same applies to adding a plant/facility for question 2.  If there was existing information entered from CCR you may need to delete all the information and re-enter it in order for the system to accept it.
	If you selected Add New Person and nothing happened, select the compatibility view button.  If you see the word “person” you will need to click on each one and either enter a person or click delete at the bottom of each box.
	When you click on the word person a box will open.  You can either add a person or click delete.
	You can add plants at other locations in this box.  If there is already information in this box you may need to delete it and re-enter the information.
	Make sure to answer every question as you go through this section.
	Make sure to answer every question as you go through this section.
	Question 17 is a commonly missed question.  The answer to this question is located below the NAICS code box. 
	Another commonly missed question is number 23. Select one of the options.
	Make sure to answer every question as you go through this section.
	If you have not selected the NAICS listed you are not required to answer the Architect-Engineer Response questions.
	Make sure to answer every question as you go through this section.
	The box at the bottom of this page must be checked to continue.
	Select yes in the drop down box to continue to the POC page.
	Slide Number 55
	Make sure to enter the first and last name in the proper boxes.  This MUST be a person’s name not a title or company name.  The registration process will not be completed without  a valid individual’s name. If your country has State/Province options you must make a selection from the drop down menu. If not applicable you can leave blank.
	If you are entering the same information as you entered in your Electronic Business POC you can select copy from Electronic Business POC in the drop down box and click on copy (1)
	The optional Points of Contact are hidden at the bottom of the page.  This information is optional.  You will need to click on each POC listed and confirm that the information is entered correctly or delete the information in each box by selecting delete at the bottom of the box.
	You can either enter information in this box or edit the existing information.  If there is information entered that you wish to delete you can select delete at the bottom of the box.
	You can expand each of the tabs in the navigation menu to make sure every page is complete.  If you click on each section, the tab expands and you will see either green checks, grey dots or a red x.  The red x or grey dot means that you need to return to that section.  If you have green checks on every section you can scroll to the bottom of the page and select the submit button.
	After you select the submit button you need to make sure to get the congratulations page.  If you do not, you will need to go back through your registration and select the submit button again.
	If you click on the print summary button on the congratulations page you can confirm the status of your registration.  If it still says work in progress it was not successfully submitted.  If is says pending CAGE validation you have successfully submitted.

