EDA

The primary function of Electronic Document Access (EDA) is to allow
authorized users access to official Department of Defense (DoD) documents via
a Web browser.

EDA is a Web based document repository system with electronic document
management to eliminate paper files that facilitates information sharing among
DoD communities and provides secure access to single-source DoD official
documents.

EDA provides the user a read-only view of various documents such as Contracts
and Modifications, Vouchers, and Government Bills of Ladings (GBLS).

EDA stores documentation from all of DoD agencies. This allows information
sharing inter and intra agencies.

EDA is one of many vehicles of which DoD is moving towards a paperless
environment.
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EDA

EDA Benefits:

* Notify all parties of signed Contract actions, versus faxing or email,
concurrently

* Locate Contracts, Modifications and Task Orders from all agencies
» to copy verbiage
» Store Contract attachments of each action for a total view of action for all
> to view PWS/SOW
» to view CLIN structure
* View Paid Vouchers for Contract actions
* View Contract Deficiency Reports
» Market Research
> locate Contracts for specific Contractors (by cage code)
> locate Contracts for specific Issuing Office

> locate Contracts for specific Contractor or Issuing Office and obligated
amount

Note: EDA is used by all agencies and is available for your benefit. As what
you award is used by all and you use information from other agencies, please
remember to keep the integrity of your contract actions. Good information
inputted by all allows sharing of good information.
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EDA REGISTRATION

Enter website:

https://eda2.0gden.disa.mil



https://eda2.ogden.disa.mil/

EDA REGISTRATION

“3 EDA Ogden - Microsoft Internet Explorer A8 18] x|
J File Edit Wiew Favorites  Tools  Help ﬁ
J mBack - = - & | Qisearch [Favorites fMeda (4 | S

| Address | ] https:/feda?.ogden.disa. x| Peo
|Links @]AFARS E]AKO &)DAUWeb Classes &]DFARS E|FAR E]Google &]HQUSACCE Intranet &) Outiook-Update

ELECTRONIC DOCUMENT ACCESS
Next Generation

EDA

Hew User Registration — wq

online document access system designed to provide | EDA User Guide |

acquisition retsted information for use by all of the Department
of Defenze.

Check Password Reset
Status

Known lssues Choose New

Contact Help Desk

Training Material

How to Post Documents to
EDA

EDA User Login - Ogden

Registration

=n -

Alternate Site L ogin
(Columbus)

Items of Interest

Refease Schadule
Summary of Changes
Conferences

Login with CAC/Digital Certificate

EDA User Guide

Forgot Youwr Fassward?

[

& ’_’_ré_|° Internet
iﬂStart”J m a8 L“';] “ (L Inboix - ... | @Calendar...l {SJEDA | Microsnft...l @EDA Ogd...l |ﬂ(ﬂ§?§@j¢i} 3% 9:43 AM
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EDA REGISTRATION

“3 EDA Registration Page - Microsoft Internet Explorer A8 18] x|

J File Edit Wiew Favorites  Tools  Help ﬁ
J wBack ~ = - () & | Qisearch [Favorites fMeda (4 | S
J Address Iﬂj https:fedaz. ogden. disa.milfindesx_regis.htm j 6}60
|Links @]AFARS E]AKO &)DAUWeb Classes &]DFARS E|FAR E]Google &]HQUSACCE Intranet &) Outiook-Update
— EDA Registration B
Hew User Registration
EDA User Guide
Check Password Reset Step T: Selectthe User Registration Process that describes | |
Status your Affiliation with the U.5. Government.
Known lssues
Contact Help Desk Government Employee (Employed by the the U.S. items of Interest
. - Government)_Step by Step Instructions
Training Material Release Schedule
How to Post Documents to Begin Government Emplovee User Registration Process ggnmfxnwcz: Changes
EDA
EDA User Guide Government Support Contractor {Contrac the LLF
Govemment to perform a functionftask within the LTS Choose Government
Government) Step by Step Instructions Employee Registration
Begin Support Contractor User Registration Process
Vendor (Contracted by the L5, Government to provide
goodsfserices to the LLS. Government) Step by Step b
Instructions
= i Eeo i = j
|:é:| https: ffedaZ.ogden. disa. mil{pls/register reqister reqister_select_screen?pType=U ’_ ’_ ré_ |° Internet
;gsmrt”] ] & (5 |J Olinbox...| Bcaen...| eoa | Emicres.. | Efevar.. | LD B e
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EDA REGISTRATION

; Register Government Employee - Microsoft j@ Jilﬂ
J File Edit ‘iew Favorites Tools  Help i
| ok - - @ [ @ Dseoch GiFwoiss @ride 3|5 B

J fiddress Iﬂj https:/fedaZ ogden.disa.mil/plsfregister fregister register_select_screen?pType=F j f? G0
|Links @]AFARS E]AKO DAL Wb Casses (E]DFARS E]FAR  &]Google (&]HQUSACCE Intranst &) Outiook-Update

Department of Defense Today is May 26, 2006
y  Electronic Document Access . EDA User's Guide
WA Next Geweration Register Government Employee

Home = Register » Government

Step 2: Deatermine Access Method - fUsernamePassword or CACDIgital Certificate)

Step3:  Complete and Submit Registration form Choose EDA
Click "EDA Registration Form" Registration Form

Username/Password CACDigital Certificate

/
EDA Registration Farm | EDA Registration Farm

Step 4: You MUST complete and submit a signed Systern Authorization Access Reguest (SAAR) to yvour EDA POC.

Your EDA POC will he identiffed in your Redistration Canfirmation e-mail notification generated when you submit the EDA
Fegistration Farm.

Please allow 2-4 husiness days for your EDA POC to review your application. -
EDA will notify you by e-mail when vour account is approved.

&) l_’_ré_|ﬂ Internet
iﬂStartl J T 8 Hlnbnx...l @Calen...l AEDA |Micru:us...| @Regist...l ‘ﬂ(ﬂé%\)@jﬁ} S5 950 am
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EDA REGISTRATION

; Government Employee Registration - Personal Information - Micr:

48| -[8] x|
J Fle Edit View Favorites Tools  Help i
J Ghack = - (D tat | Qisearch (EFavorites  reda ¢4 | B-SeE
J Address Iﬁj hittps: feda2 ogden. disa.milfplsregister register new_user_screen j @ Go
|Lnks &]aFars E]ako E]DAU Web Casses EJDFARS E]FAR E]Googe E]HQUSACCE Intranst €] Outok-Update €] Movie Schedules

Department of Defense
Electronic Document Access

Home * Register * Government > Username

. . 5 EDA User's Guide
A Next Generation Government Employee Registration - Personal Information

Today is Jun 13, 2006 + |

Enter the following data (‘required):

*First Narme |Roselyn

*Last Mame |Pagan

P

#Telephon |0511-616-2190

#Intl Country Code and Phone IDDAQ |51 1-B1E-2190

"Supenisor Name |Danie| Crose

*Supanisor Telephone |0511.315.2134

wi N dentity
Sufft |Se|ect a Suffx (optional) x|
B Contact
DN 2362190
*E-Mail |ruse pagan@us.army.mil
Supenvsor
Ext.

#Supenisor Intl Country Code and Phone IDDdB |51 1-R1F-2154

Supenvisar DEN I335-2184

Supenisor E-Mail |danie|.cross1@us.army.mil

#- Either the Telephone or the International Country Code and Phone must be entered.

Contiie | «—————  Choose Continue

S

Input Information

(]

|

i start |

J m 8 t‘;] H Inbox-M\cro...l B Calendar - Mi... | @Government | —Mod 01 -Corr.‘.l EDA

|—|—|—[2|_|0 Internst
| MicrosoFt Pow...l |@@§§3 i 3 E| % 2,40 FM
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EDA REGISTRATION

) Government Employee Registration - C/5/A - Microsoft Inte

A8 18] x|
J Fle Edit View Favorites Tools  Help

J Ghack = - (D tat | Qisearch (EFavorites  reda ¢4 | B-SeE

J Address Iﬂj https:,l',l'edaZ.ogden.disa.mil,lpls,l'register,l'register.new_user_va\idate?pType=G&Fname=Rosern&minitiaI=N&Lname=Pagan&suFFix=&ph0ne=0611-816-2190&3xt=&intl_c0untry_c0dej @ Go
|Lnks &]aFars E]ako E]DAU Web Casses EJDFARS E]FAR E]Googe E]HQUSACCE Intranst €] Outok-Update €] Movie Schedules

Departrment of Defense Today is Jun 13, 2006 - |
Electronic Document Access . . EDA User's Guide
Mext Genaration Government Employee Registration - C/SIA
Home * Register * Government = Username
Select your Command/Service/Agency of employment from the drop-down list box.
Continue selection until your Organization/Activity is identified. . .
Highlight — US ARmy
SELECT: [US Amy Rk
| From Dropdown Menu
Cotinue | ¢ Choose Continue
For registration assistance, contact the Ogden Customer Application Support Center (CASC) at 866-618-5988, 801-605-7095, or DEN: 388-T095 or email to:
ctstassigipogden.disa.mil
|€| Done |—|—|—[2|_|0 Internst
iﬂstartl J m 8 t‘;] H Ol Inba - 1. | (BCalendar | @Governme...l —yMad Dl-C...l EDA | Microsoft | |ﬂ@§t’3&@¢m ﬂ% 2,42 FM
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EDA REGISTRATION

) Government Employee Registration - C/5/A - Microsoft Inte

48 -18x|

J Fle Edit View Favorites Tools  Help

J Ghack = - (D tat | Qisearch (EFavorites  reda ¢4 | B-SeE

J Address Iﬂj https:,l',l'edaZ.ogden.disa.mil,lpls,l'register,l'register.csa_va\idate?pType=G&Fname=Roselyn&MinitiaI=N&Lname=Pagan&SufFix=&phune=0611-816-219D&ext=&int|_cuuntry_c0de=004§j @ Go

|Lnks &]aFars E]ako E]DAU Web Casses EJDFARS E]FAR E]Googe E]HQUSACCE Intranst €] Outok-Update €] Movie Schedules

Department of Defense
Electronic Document Access

Mext Genaration Government Employee Registration - C/SIA

Home * Register * Government > Username

Today is Jun 13, 2006 - |
EDA User's Guide

Select your Command/Service/Agency of employment from the drop-down list box.
Continue selection until your Organization/Activity is identified.

US Army

Highlight — Army
Contracting

Army Contracting ;i:

From Dropdown Menu

Reset /574 | Contine le——{  Choose Continue

scassig@ogden.disa.mil

|€| Done

i start |

For registration assistance, contact the Ogden Custarmer Application Support Center (CASC) at 866-618-5988, 801-605-7095, or DEN: 388-T095 or email to:

-
BN

J m 8 t‘;] H Ol Inba - 1. | (BCalendar | @Governme...l —yMad Dl-C...l EDA | Microsoft |

BB 2em
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EDA REGISTRATION

) Government Employee Registration - C/5/A - Microsoft Inte

A8 18] x|
J Fle Edit View Favorites Tools  Help ﬁ
J Ghack = - (D tat | Qisearch (EFavorites  reda ¢4 | B-SeE
J Address Iﬂj https:,l',l'edaZ.ogden.disa.mil,lpls,l'register,l'register.csa_va\idate?pType=G&Fname=Roselyn&MinitiaI=N&Lname=Pagan&SufFix=&phune=0611-816-219D&ext=&int|_cuuntry_c0de=004§j @ Go
|Lnks &]aFars E]ako E]DAU Web Casses EJDFARS E]FAR E]Googe E]HQUSACCE Intranst €] Outok-Update €] Movie Schedules
Departrment of Defense Today is Jun 13, 2006 - |
Electronic Document Access . . EDA User's Guide
Mext Genaration Government Employee Registration - C/SIA
Home * Register * Government = Username
Select your Command/Service/Agency of employment from the drop-down list box.
Continue selection until your Organization/Activity is identified.
US Army | Army Contracting nghllght — ACA, USACCE
ACA, USACCE | <
From Dropdown Menu
Reset O5/A_| Contine | «——{  Choose Continue
For registration assistance, contact the Ogden Custarmer Application Support Center (CASC) at 866-618-5988, 801-605-7095, or DEN: 388-T095 or email to:
scassig@ogden.disa.mil
|€| [Done

|— |— |—[2|_ |O Internst

iiStart| B OB 24w

J m 8 t‘;] H Ol Inba - 1. | (BCalendar | @Governme...l —yMad Dl-C...l EDA | Microsoft |
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EDA REGISTRATION

) Government Employee Registration - C/5/# - Microsoft In

A8 18] x|
J Fle Edit View Favorites Tools  Help ﬁ
J Ghack = - (D tat | Qisearch (EFavorites  reda ¢4 | B-SeE
J Address Iﬂj https:,l',l'edaZ.ogden.disa.mil,lpls,l'register,l'register.csa_va\idate?pType=G&Fname=Roselyn&MinitiaI=N&Lname=Pagan&SufFix=&phune=0611-816-219D&ext=&int|_cuuntry_c0de=004§j @ Go
|Lnks &]aFars E]ako E]DAU Web Casses EJDFARS E]FAR E]Googe E]HQUSACCE Intranst €] Outok-Update €] Movie Schedules
Departrment of Defense Today is Jun 13, 2006 - |
Electronic Document Access . . EDA User's Guide
Mext Genaration Government Employee Registration - C/SIA
Home * Register * Government = Username
Select your Command/Service/Agency of employment from the drop-down list box. ngh|lght - ContraCtmg
Continue selection until your Organization/Activity is identified. C e nter
US Army | Army Contracting \ ACA, USACCE H
A o _ Ex. W912CM — Wiesbaden
WO12CM - Wieshaden Contracting Center -
g venter 27 Contracting Center
Reset C/5iA | Contine le——— | Choose Continue From Dropdown Menu
For registration assistance, contact the Ogden Custarmer Application Support Center (CASC) at 866-618-5988, 801-605-7095, or DEN: 388-T095 or email to:
scassig@ogden.disa.mil
|€| [Done

|— |— |—[2|_ |O Internst

iiStart| B OB N 2am

J m 8 t‘;] H Ol Inba - 1. | (BCalendar | @Governme...l —yMad Dl-C...l EDA | Microsoft |
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EDA REGISTRATION

; Goyernment User Registratip _-]E = |E |ﬂ
J File Edt ‘iew Faworites Tools  Help |
J SRk = - () il | Qsearch [ifFavorites i Media | S ¥ (&
Check Document Types (*required): ﬂ
Check:
*fecess 1o
v . o
;E”“‘M‘SLD;M\ rGDmﬁs | Contracts, Contract Load Notification
ontract otification e TATSY
DODAACE for Coniract Load Nofificafion: and DD1716s
[watecM  |DAJAZ&—DRENDT - Insert All DODAACS for contracts.
[DABNDG | | - Ex. W912CM, DAJA22, DABNO1,
DABNO3
I™ Vouchers - Accounting [™ Freight GBLs | I
I™ Vouchers - Travel I Personal Property (BLs Check
I Vouchers - Military Pay I™ Mon-Automated GBLs
V¥ Vouchers - Commercial Pajt N tm—  vouchers — Commercial Pay
™ Signature Cads and Electronic 110s
EDI Docurents - View Only | |
For a current list of EDMEFE Sites, click here ;
Specific EDMEFR sitea are necessany in order to process your EDM Document aecess reg Contract Pay is Only necessary
[T Contract Pay Documents N/ for DCMAOI’ other agency
List desited Contract Pay sites (for exaaple: Nort®West, South) administration of contracts

¥ Vendnr Pay Docurents
List desired Vendor Pay sites (for exaraple: Coburdbus, Otnaha, Charleston)

|Lawt|:|n, Eurape, Indianapalis, W Check

Vendor Pay - Insert DFAS Sites to
view:

Cartinue |<— Choose Continue

§m5tart|

G R-RC |Jlnbo><---|Calen--- | EEDna---| @Mwn--lwcms- Ex. Lawton, Europe, Indianapolis,
Rock Island, Rome
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Presenter
Presentation Notes
Items to be checked:
Contracts
Contract Load Notification
DD1716s – Contract Deficiency Report
Vouchers – Commercial Pay
Electronic 110s
EDM – Vendor Pay Documents with sites filled in.  Contract Pay Documents need only be utilized if user has contracts that are administered by another agency, i.e. DCMA

All other items are not applicable to Contracting.


EDA REGISTRATION

Follow the instructions at the bottom of this page to complete your r

\erify
Personal
Information

—omimand/Service/ Agency

Make Changes

First Name

< Supervisor Name
Supervisor Telephone
Supervisor DSN

Supervisor E-Mail

Depariment of Defe

Electronic Document Ad

Government User Registrati

rose
pagan

06118162190

3362190

rose.pagani@us. army.mil

Last Name
Telephone
DEMN
E-Mail
Connie Avallone
06118162187
3362187

US Army'(4) Army Contracti
Ac Contracts
Vouchers - Commercial Pa

CEss 1o

Statement
of
Accountability

Create
Username
amd
Passwaord

Submit

For regisin
618-5988, 8(

nse

Enter Username and Password
Password Rules:

The password must be a
minimum of eight (8)
characters.

The password must include the
following:

*One letter
*One number

14 *One of the following special
characters: 1 *+,-/:'"?&; (
) #3$%

The password cannot contain

I understand my obligation to proigct m

e the respon
which I am granted access. 1 wi noeed my aut
Government will not be liable for unguthorized disc

- application

i the first three (3) letters of the
"1 user's first or last name.

GE
K

Username lr{:seoagan

The password cannot contain
the logon Username.

Confirm i

Password
| Password

¥

Choose Submit

Password
Rules

lon assistance, contact the Ogden Customer Application Support Center (CASC) at 366-
-605-T095, or DSN: 388-7095 or email to: escassigi@ogden.disa.mil
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EDA REGISTRATION

) EDA Software User Manual - Microsoft Internet Explorer provided by RCERT-Europe : A8 -18] %]
File Edit ‘iew Favorites Tools  Help “
= | il | Qisearch [EFavorices £ 4 | B-rSH - Links *
Address :Ejhttps:,I',I'ecla2.u:culs.disa.miI,I'users_guide,l'access,lesernameIuanlDS _pwRiUles, hml j E‘J) el

-l

Password Rules

The passward must he a minimurm of gight () characters.
The passward mustinclude the following:
o Oneletter
& One number
« Oneofthe following special characters: 1+ -7 & _ ()" #5 %

The passward cannot contain the first three (3) letters ofthe user's first or last name.
The passward cannot contain the logon Usemame.

Password Expiration and Reuse

EDA System Lock
Afterthree (3) successive failed logon attempts, the system will be unavailahle for a period of time. Itis recaommended that you
close the browser, then retry [ater.

EDA Passwords are valid for 90 days.
EDAwill prompt the user for a new passward when the 90 day limitis met or exceeded for a user.

The Password Change Grace Period is set at ten {10) days.
The Grace Period is the period oftime after the password has expired inwhich a user can submit a chanoe. During the arace
period, the userwill he prompted to change their passward each time they log onto ECA. After the ten (10) day arace period, the
userwill be denied access and can only he reinstated by wour Electronic Business Point of Contact (EB POC).

A 365 day password reuse period is enforced within EDA,
A specific password cannot be reused within EDA until 365 days have passed since the password's expiration.

[
/&] Dore ’_’_ﬁgﬂﬂ Internet
st |1 @ 5 0 || @] %A 34 2] ) [Ere | B 8] [QSG@OBOD L s
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EDA REGISTRATION

-‘ﬁRegistration Acknowledgement - Microsoft Internet Explorer provided by RCERT-Europe i j@ -|E’|ﬂ
File Edit ‘iew Favorites Tools  Help “
= | il | Qisearch [EFavorices £ 4 | B-rSH - Links *
Address :Ejhttps:J',l'eda2.u:c:ls.disa.mil,l'pIsIregisterIregister.validate_name _pword j f'J)GC'
ry
Department of Defense
Elecironic Document Access

Registration Acknowledgement

Success! Fou kave completed Steps 1-3 of the EDA Registration Process.
o Vour registration is now pending.

« EDA& sent a notification e-roail to your EB POC,
« EDA sent you a confirmation e-tail.

Step 4:

« Vour EB POC will conteet you shortly.
« ED& will notify you by e-mail when your access is approved.

Flease allow 2-4 business days for your EB POC o review your application.

For informationiassistance with EDA - aceess the EDUA User Guide, L |

Bry vamotratiom sooiotanma sewtant tha Cladan Cnotaemar b vnlisatinn Sonweet Mantar (708 S o 864 A1R SO0 2011 ADS TN0S A TISHE 289 MAS Av avnail +a j

/&] Dore ’_’_ﬁgﬂﬂ Internet
fstet| | 1] @ G O || B & mar| e e [En Al CSL@OESDT e
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EDA REGISTRATION

You will receive emails from EDA from
CSCASSIG@OGDEN.DISA.MIL

EDA sent you a confirmation e-mail identifying your EDA POC. Complete, Sign and Submit your SAAR to
your EDA POC.

All Government Employee users are required to complete and submit a signed System Authorization Access
Request (SAAR), using DD Form 2875 (or equivalent). (Note: EDA POC retains access document for audit

requests).

Applicant WAITS for EDA POC approval (Allow 2-4 Business Days to process request). When Approved,
EDA notifies you by e-mail.

IMPORTANT:

Follow instructions in e-mail notification and click supplied link to activated account and facilitate initial entry
into EDA.

Failure to follow instructions/link will result in denial of access.

Once account is activated, the User may enter and log into EDA via the EDA website.

If approval e-mail is unavailable, Click "Check Status" on the EDA's Main Page. Supply valid EDA username
and password.

Back to TOC



EDA REGISTRATION

You will receive emails from EDA as below from
CSCASSIG@OGDEN.DISA.MIL

Directly after Registration:

From: cscassig@ogden.disa.mil [mailto:cscassig@ogden.disa.mil]
Sent: Thursday, August 12, 2004 2:43 AM

To: coynep@rcc.wbn.usacce.army.mil

Subject: EDA User Registration Confirmation - Phllip Coyne

Thank you for registering in EDA. EDA has automatically notified your Electronic Business Point of Contact
(EB POC) of your pending registration request. Your EB POC will contact you shortly to process your
registration request.

EDA will send you an approval notification when your EB POC processes your registration. Please allow 2-4
business days to process your registration. If your EB POC has not contacted you after 4 business days, contact
the EDA Helpdesk at 1-866-618-5988 for assistance in contacting/locating your EB POC.

Note: Your registration request is valid for 30 days.

This email and any files transmitted with it are intended solely for the use of the individual or entity to whom
they are addressed. If you have received this email in error please notify the system manager. This message
contains information intended only for the individual named. If you are not the named addressee you should not
disseminate, distribute or copy this e-mail.

After Approval:

This message has been automatically generated . PLEASE DO NOT RESPOND TO THIS MESSAGE. Your
registration for access to the Electronic Document Access (EDA) system has been approved. You may now
access EDA at the following URL http://eda.ogden.disa.mil using the username and password or the Department
of Defense approved digital certificate you selected during the registration process. For password resets, please
contact your local EB POC. For all other problems, please contact the EDA helpdesk at (800) 392-1798(option
8),(801) 777-3282 or DSN: 777-3282(option 8).

Back to TOC



EDA
LOGON

“J EDA Ogden - Microsoft Internet Explorer 8 -7 x|

J File Edk Wiew Favorites Tools  Help i

gk - = - @ [2] | Qisearch [EFavortes hMeda (4 | v 5

J.ﬁ.ddress Iﬂjhttps:h’eda&ugden.disa.mil;’ j ('J?GD
|Lnks @]4FARS E]AKO E]DAUWeb Classes E|DFARS EJFAR &]Google (&]HQUSACCE Intranet  &]Outlook-Update

E DA ELECTRONMIC DOCLUMENT ACCESS
Next Geroration

About EDA Contact Us

el comne to the Electronic Docurment Access (EDA) Website
EDA is an online document access system designed to provide acquisition
Chack Passward Rezet Status related information for use by all of the Depatment of Defense.

Newy User Registration

| EDA User Guide

known lssues EDA User Lagin - Dgden

Choose Login

Cortact Help Desk
Alfernate Site Login itemns of interest
Training Materizl fColunrbys)
Release Sohedule
Howeto Post Documents to EDA Summary of Changes
a 1 = oA = = Canfe
EDA Liser Guide Login with CAC/Digital Certificate nrerenees

Forgot Your Pasaword?

Ave vau & New User?

elated Links: &1L BIA CCR DFAS SCST 5PS WA R,

& I_’_E|Q Inkernet
§j5tart| |H @ S “Inbnx...l (hcan... | yea | Eea.. | . Micrc.s...l BEHERE YD 10

|
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EDA
LOGON

7} EDA 0gden - Microsoft Internet Explorer 48| -7 x|
J Fle Edit View Favorites Tools  Help i
J Bk - = v () tat | Qisearch (EFavorites  reda ¢4 | By S
J.\?\ddress Iﬂj https: {fedaZ ogden, disa,milf j @GD
|Lnks &]aFars E]ako E]DAU Web Casses EJDFARS E]FAR E]Googe E]HQUSACCE Intranst €] Outok-Update €] Movie Schedules
E DA ELECTRONIC DOCUMENT ACCESS
Next Generation
I Home [ mowmr | Comuls
. Welcon
New User Registration EDA is ¢ ted
. ) Please type your user name and passward. | EDA User Guide |
Check Password Reset Status informati 423 oaden dsar
Site: eda.ogden. diza.mi
Known Issues EDA Ust - Enter User Name and
Realm Liser /
Contact Help Desk Password
l 1 ser Mame Irosepagan / TENTS OF TIETEST
Training Material I
Password | oo Release Schedule
How to Post Documents to EDA P ot _ _ Summary of Changes
ave thiz pazsword in your pagsword list
EDA User Guide Conferences
K. ! Canicel |
- -
Are you & Mew User?
Choose OK
Related Links: ATL BTA CCR DFAS SCET SPS WAWWE-RA, |
[~
|€| Opening page https:/edaZ ogden. disa.milfpls/user/eda_main.documentSelection, ., “ |— |—|—[2|_ |O Internet
iﬂstartl J :ﬁ 8 t‘;] H Inbox-M\cro...l B Calendar - Mi... | EDA | Microsoft Pow...l —JRaose employ. .. | @EDA Onden - | |ﬂ@§t’3&@¢m E| % 316 FM
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Select one of the following search options:

Contracts Contract Load Notification
Contract Deficiency Reports My Profile....

DD Form 1716 Vouchers -- Accounting

ELECT 110 Vouchers -- Commercial Pay

EDM/EFR Documents

Return to DOD EDA Home

For rmore infarmation about the OO0 EDA WYeb Page, call the help desk at (356)515-5983, (8013605-70%5 or DSN 333-7095, or send email to: cocassigfogden. disa.mil
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EDA
CONTRACT SEARCH

EDA may be searched by:
Contract Number
GSA Local Office Order Number
Date Range by Issuing, Administering, or Paying Office DODAACSs

Additionally, EDA allows you to create a custom search. This allows you to
search by Obligated amount, Issue date, Cage Code and Duns Number.

Notes:
1. Search is not case sensitive and do not include dashes.

2. Can search for GSA Contracts using the Specific Contract (and all Mods)
search engine
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Search for “Specific Contract (and all Mods)”

) Specific Contract and all Mods - Microsoft Internet Explorer
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Display search results for “Specific Contract (and all Mods)”
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Search for “Specific Contract and Delivery Order”
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Display search results for “Specific Contract and Delivery Order”
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Search Using “Recent Contract Document Dropdown Menu”
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Display search results for “Recent Contract Document Dropdown Menu”
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Search Using “Recent Contract Document Dropdown Menu” for
Document
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Display Results Using “Recent Contract Document Dropdown Menu” for

Document
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GSA

GSA contract search, enter the local GSA contract number
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CONTRACT SEARCH
GSA

GSA contract, Displays GSA contract number with Contracting Office contract
as a Task Order number.

7 Contracts Query Results - Microsoft Internet Explorer
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GSAKt #

[
& E R
i start J I bt J Ol Inba - 1. | (BCalendar | - LMR. | EDA | Microsoft | @Contracts | |ﬂ@§§)&@ﬁ> E| % 11:16 &M

Back to TOC



EDA

CONTRACT SEARCH
VIEW ATTACHMENTS

When viewing contracts, attachments are available in the attachments column of
the search result

; Contracts Query Results - Microsoft Internet Explorer

418 18] |

J Fle Edit View Favaorites Tools  Help ﬁ
J = Back - o= - @ ot | @Search (3] Favorites @Media @ | %v & = @
Jﬁ\ddress I@ hitps: ffeda,ogden, disa.milfpls/certinew_app Build_Query j WGD
|Unks @)aFeRs E]AKO E]DAUWeb Classes @|DFARS E]FAR  €)Googe €]HQUSACCE Intranet (&]Outiook-Update  (&]Movie Schedules

Department of Defense Roselyn Pagan - Today is Jun 13, Iﬂﬂﬁﬂ

Electronic Document Access EDA User's Guide

Noxt Ganaration Contracts Query Results My Settings

Document Selection » Caontracts Search » Query » Guery Results

Displaying Page 1 of 1 @500 Records per page.
2 records returned {1 to 2 showry _ Download | Advanced Search Refine Search

JITIVER Admin CAGE DrU-N-§ Chllgated Low CLIN
Contract Humber Hindory Mod PCOMod | Inwe Cate | Load Cabe Do Dl Do Dl DoDmlC Coda Humber Aum ount; nmount [afs et

lml_lil_l—l—l— r r 7@ rr T 77

[ GS10F0262P oo [H [W812CMOSFOD40 [Poooon [ 2005023 | 20050830 [wenzeM etz [HoO303 [3FvHe [ 132094306 | | [ wiew (1)

[ GS10F0262P wen [H [W812CMOSFOD4D | | 20050113 [ 20050125 [weanzem [wetzcm [Hoo303 [3FvHe [ 132094306 | A view (2)

Advanced Seafch Refine Search

i

View: attachments available.

Farmore (bmatos harttie 00D EOA kb Page, call the ke ipdeck t GR5E15-0052, EONEDS-T0G of DSN F22-T006, of £+ 4d emall D cfeaes l@oqde s dkam

Tells you how many are available

Choose link to view attachments.

|
|@°| Done

l_l_ré_|° Tnkernet
iastartl J m & Lﬁ] H Inbox-M\cro...l CBCalendar - Mi... | - LMR | DA | Microsoft Pow...l @Contracts Qu...l |§é‘l(ﬂ—%\)&@ﬁ) j ?3 11:26 AM
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EDA

CONTRACT SEARCH
VIEW ATTACHMENTS

Attachments search result

; Upload Contract Attachment - Microsoft Internet Explo

418 18] |
J Fle Edit View Favaorites Tools  Help ﬁ
J GBack - = - (D it | Qsearch  GelFavortes FiMedia 4 | B M= |

J Address I@j https:,l',l'eda.ogden.disa.miI,l'pIsJ'cert,l'contract.searchAttachments?attachment_id=D?A6F2F5CDE12403EU44000E?F4FE18C&1:0ntract=GSlDF0262P&aco_mod=&de|ivery_order=w912Cj @GD
|Unks @)aFeRs E]AKO E]DAUWeb Classes @|DFARS E]FAR  €)Googe €]HQUSACCE Intranet (&]Outiook-Update  (&]Movie Schedules

Department of Defense Roselyn Pagan - Today is Jun 13, Iﬂﬂﬁﬂ
Electronic Document Access EDA User's Guide
Next Ganaration Upload Contract Attachment

Docurnent Selection » Contracts Search = Query » Query Results » Attachments

Contract Humber G510F0262P (7, Displaying Page 1 of 1 @500 Records per page.
2records returned {1 10 2 shown)
DOITO
0 2L ETAEIE Click on the Attachment Type to view the file
ACO Mod
‘ | | Attachment Type | Description |Issue Date |Luad Date | Loaded By
PCO Mod
/ﬁ; [CONTRACT (S0WY, CORLS, ECT) (138657) [KTR signed pg 1 [20050124  [20051213  [Roselyn Pagan
Issue Date 20050113 & K|
i el COMTRACT (SOWY, CDRLS, ECT)(260191) [Motice to Procesd (20050113 (20051213 |Roselyn Pagan
Obligated Amount /ﬁ, % |
Admin DoDAAC Y81 2Ch & |

Isgue DoDAAC ‘W31 2 A 4

A
Pay DoDAAC HQO303 Upload...

CAGE Code 3FYH4
D-U-H-5 Humber 132094306
Load Date 20050125

Return to Contract| List

Retuth to DOD EDA Dacurnent Selection Scraen

permer mematn amrte 000 ) - Type Of Attachment eenatst - Name of Owner of Attachment
Choose link to view AEB B Note: Only the owner
attachment can change or delete the
attachment
|
&) l_l_ré_|e Tnkernet
iastartl J m & Lﬁ] H (O Inba - M., | B Calendar | - LMR | {A|EDA | Microsoft..‘ | @Upload Co...l |§é‘l(ﬂ—%\)&@ﬁ) j?& 11:27 &M
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Presentation Notes
Only owner of attachment/loaded by can modify attachment.


EDA

CONTRACT SEARCH
VIEW ATTACHMENTS

Attachments search result

T https://edadocs.ogden.disa.mil/enforcer,/attachments; 05347030201 18071.pdf?ver=1.2&uid=E5A4307C94 - Microsoft Internek Explorer

JF\Ie Edit GoTa Favorites  Help ‘

J Ghack = - (D tat | Qisearch (EFavorites  reda ¢4 | B-SeE

J Address I@ hitps: ffedadocs,ogden. disa.milfenforcer/attachments/ 05347030201 18071 pdftver=1 .2&uid=E5A43D?C94?34FC?E034DDDE7F4FE18C&qid=0&qdate=20060613102?GMT&t0ken=wij @ Go
|Lnks &]aFars E]ako E]DAU Web Casses EJDFARS E]FAR E]Googe E]HQUSACCE Intranst €] Outok-Update €] Movie Schedules

éESaveaCopy [g] & “ :@I}Seled E Q"ﬁ B ] |49% - ® % : - Search Web | 3T

e
v Dm AorTi e i P
o gy
(58 EVOUA O oF B o BT =
e REEATATYE

11 o s T [
cemerrsomsn

= [l
In_u-)!-ﬁ T ‘-!! T G

LAEL FOR LOCK, APOLTER. s
R ORI

Comments ‘ Attachments

i dl o e O (U5 H#
|Done |—|—|—é_|. Unknown Zone
iistartl“ g @ J Ol Inba - 1. | (BCalendar | - LMR. | EDA | Microsoft..‘ | @https:,l',l'ed...l E@E%&@H ﬂﬁ 11:30 &M
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EDA
NOTIFICATION LIST

EDA allows you to create a "Notification List" of e-mail addresses that are
automatically notified when contracts are loaded into Electronic Document
Access (EDA). This allows the termination of email or faxing documentation to
customers, contractors, DCMA, etc.

Notification lists are created and managed within the EDA application. User’s
can create lists as well as add, update, and delete users from existing lists. User's
also have a capability to copy an established notification list to another contract
document notification list.

Notification lists should be created for contracts before the contract is signed in
PD2. When the contract loads into EDA, an e-mail notification is sent to the
addresses on the lists. The addressee’s can then view, save or print the document
as desired.

Notification e-mail messages are sent once per day, after all document load
events have been completed. Users on multiple contract load notifications lists
will receive one e-mail notification that reflects the combined contract activity
for the day. This prevents the recipient from being flooded with multiple e-mail
messages.

Back to TOC


http://eda.ogden.disa.mil/users_guide/capabilities/CLNotification/eno006_CLCreate.html
http://eda.ogden.disa.mil/users_guide/capabilities/CLNotification/eno002_CLUpdate.html
http://eda.ogden.disa.mil/users_guide/capabilities/CLNotification/eno003_CLDelete.html
http://eda.ogden.disa.mil/users_guide/capabilities/CLNotification/eno004_CLCopy.html
http://eda.ogden.disa.mil/users_guide/capabilities/CLNotification/eno008_CLMessages.html

EDA

NOTIFICATION LIST

Sample Email Notification:

| Fie Edi

Wiew |nset Fomat Took Actions Help

18] =18] %]

J £ Berly

‘@JﬂeplyloAlI|§EForﬂard|§| v|EBX|4v*-Af|@EE-

J POECanyerter

From:  cscassig@ogden. disa.mil

Ta: tase.pagan@us, atry. il

(e

Subject:  Documents added to EDA

Sent: Sat 2/4/2006 3:01 AM

i Startl

Thiz message has been automatically generated

o inform you of contract documents that have been loaded into EDA.
Please DO MOT RESPCOND to this message.

The following docuwent indexes were loaded on: 02/03/2006

Contract el Order ACO Mod PCO Mod CAGE  D-U-N-3

W12CMO5D0017 0005 05 D4277 322632597
WILZCMOGPO131 DC9BS 458987742

Thizs message was sent on behalf of:
rose. paganfus. army.mil

-—-ENI OF HE33AGE-—-

J :ﬂ a @ L“a] |J Inbox-M\crosoﬂOutIookl @Calendar-MicrosoﬂO... ™ Documents added to E...

|
GESHBO T asaam
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EDA

NOTIFICATION LIST
CREATE

‘7 Document Selection Screen - Microsoft Internet Explorer 48| -7 x|
J Fle Edit View Favorites Tools  Help i
J Ghack = - (D tat | Qisearch (EFavorites  reda ¢4 | B S H -

J Address IE_hl hittps: ffeda,ogden. disa.mi/pls/certfeda_main documentSelection j @ Go

|Lnks &]aFars E]ako E]DAU Web Casses EJDFARS E]FAR E]Googe E]HQUSACCE Intranst €] Outok-Update €] Movie Schedules
Department of Defense Roselyn Pagan - Today iz Jun 13, 2006 d
Electronic Document Access A User's Guide

Next Generation Document Selection Screen Choose Contract
Load Notification

/

Selectone ofthe following search options:

Contracts Contract | oad Maotification
Confract Deficiency Reports fuly Profile. .
DO Form 1716 Youchers - Accounting
ELECT 110 Wouchers - Commercial Pay
EDMEFR Documents
Returt to DOD EDA Horrie

Formore likmaton orttie 00D EDA WNkb Page, call the b ipderk 3t (@66 16~353, 01010 or DEH FR-T07, or 2« nd emall o croars d@ogde s disam ||

[-|

|€| |—|—|—[2|_|0 Internst
iﬂstartl J :ﬁ 8 t‘;] H Ol Inba - 1. | (BCalendar | - LMR. | EDA | Microsoft..‘ | @Document...l |ﬂ@§t’3&@¢m ﬂ% 1:17 PM
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EDA

NOTIFICATION LIST
CREATE

7} EDA Contract Load Notification List Maintenance - Microsoft Internet

48 -18x|
J Fle Edit View Favorites Tools  Help i
J Ghack = - (D tat | Qisearch (EFavorites  reda ¢4 | B-SeE
J Address IE_hl hittps: ffeda,ogden. disa.mi/pls/certfelect_notif,maintenu j @ Go
|Lnks &]aFars E]ako E]DAU Web Casses EJDFARS E]FAR E]Googe E]HQUSACCE Intranst €] Outok-Update €] Movie Schedules

Department of Defense
Electronic Document Access . . . .
HNext Generation EDA Contract Load Notification List Maintenance

Roselyn Pagan - Today is Jun 13, lelllid
EDA User's Guide

Document Selection » Caontract Load Notification List Maintenance

Cortract |w912cmDEdDD1? Delivery Order:l

Contract numbers must not contain spaTes=alashes(ii) or dashes(-).

iem List

Search Contract #

Return to DOD EE\DocumentSelectinn Screen

Formare Inomation barttie D00 EDA B Page, call the ke pokek 3t SE6E13-5553, (GONE0S-T005 o DISN 353-T095, of £¢ hd emall ©: ceoaes nifog b b disam|

Choose View List

[-|
(]

|—|—|—[2|_|0 Internst
iﬂstartl J :ﬁ 8 t‘;] H Inbox-M\cro...l B Calendar - Mi... | - LMR. | NEDA | Microsoft Pow...l @EDA Contract...l |ﬂ@§t’3&@¢m E| % 1:35 FM
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Presenter
Presentation Notes
1	Must create notification list before contract, etc. signed.
2.	Can sort by each column as desired.
3.	Can copy to different contract numbers, then add or subtract.
4.	Information on list shows on email.  Ex.  Name and organization.
 



EDA

NOTIFICATION LIST
CREATE

; Contract Load Motification List - Warning - Microsoft Internet E

18| 18]
J Fle Edit View Favorites Tools  Help i
J Ghack = - (D tat | Qisearch (EFavorites  reda ¢4 | B-SeE
J Address Iﬁj https: {feda.ogden. disa.mifpls/certfelect_notif, processForm j @GO
|Lnks &]aFars E]ako E]DAU Web Casses EJDFARS E]FAR E]Googe E]HQUSACCE Intranst €] Outok-Update €] Movie Schedules
Department of Defense Roselyn Pagan - Today iz Jun 13, 2006 d
Electronic Document Access . . . . EDA User's Guide
Next Generation Contract Load Notification List - Warning
Dacurment Selection » Contract Load MNatification List Maintenance
You entered Contract Mumber: W912CM06D0017 and Delivery Order NULL.
The ContractDelivery Order combination you entered does not yet exist on EDA.
Ifyou wish to continue, please carefully verify all information you enter to ensure that notification accurs carrectly when the contract is loaded into EDA.
Ifyau made an errar entering the Contract Mumber ar Delivery Order, please try again,
Choose continue. You are
_Cortine._|4—— creating the list before KT
is signed in PD2 I
Return to DOD EDA Document Selection Screen
Formare libmation 2borttie DOD EDA Wkb Page, call the ke lpdeck at G56/618-3555, GOTE0S-T0EG or SN F5-T005, or sead emall o croass y@ogde s disam |
|€| Done |— |—|—[2|_ |O Internst
iﬂstartl J m 8 t‘;] H Ol Inba - 1. | (BCalendar | - LMR. | EDA | Microsoft | @ContractL..‘l |ﬂ@§t’3&@¢m E| % 1:36 PM
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Presenter
Presentation Notes
1	Must create notification list before contract, etc. signed.
2.	Can sort by each column as desired.
3.	Can copy to different contract numbers, then add or subtract.
4.	Information on list shows on email.  Ex.  Name and organization.
 



EDA

NOTIFICATION LIST
CREATE

7} EDA Contract Load Notification List Maintenance - Microsoft I 48| -7 x|

J Fle Edit View Favorites Tools  Help ﬁ
| oak - o - QD 23] Quesch Grovnes @veds 3|5 3= 3

J Address Iﬂj hittps: ffeda,ogden. disa.mi/pls/certfelect_notif,Maintenu j @ Go
|Lnks &]aFars E]ako E]DAU Web Casses EJDFARS E]FAR E]Googe E]HQUSACCE Intranst €] Outok-Update €] Movie Schedules

Department of Defense Roselyn Pagan - Today is Jun 13, 2006+ |
Electronic Document Access . , . . EDA User's Guide
HNext Generation EDA Contract Load Notification List Maintenance

Fill in email addresses
and information

Document Selection » Caontract Load Notification List Maintenance

Cortract I\F"V’QQCMUBDUUW Delivery Order:l

Contract numbers must not contain spaces, slashes(ii) or dashes(-).

iem List |
E-mail addresses helow will matically notified WWCDH ract document far: Contract Y91 2CMOE00017 Delivery Order MULL.

E-Mail Address {‘required) First Name Last Name Organization
W |Rose |Pagan |WCC Mew Entry
2 |jasun.a.welch@us.army.mil I.Jasnn IWeIch |IMA—E, 3MC e Entry
3 lausen@cmtymailﬂDdasg.army.mi\|Hara|d |R0denhausen |IMA—E, MG Mew Entry
4 | | | | e Entry
5 | | | | Mew Entry
This is a new list.

Subrmit | |P|ease MakeASeIectionj Delete Addressee | Cancel |

« Using the text ba ove, add new or edit existing addressees as necessary.

. Youmayadd upto 5 new 3 ees ata time. Mew addressees and edits to existing addressees are not saved until you click the Submit button.
. Each new addressee addedto the ta wiill automatically receive awelcome messade from you.

. When finished, clickthe Submit buttan to 5ave v

Copy this list to another ContractiDO

Return to DOD EDA Document Selection Screen Choose Submit =
|€| |—|—|—[2|_|0 Internet
i start J m 8 t‘;] H Contacts-...l (BCalendar | - LMR. | EDA | Microsoft | @EDF\ Contr..‘l |ﬂ@§§)&@ﬁ> E| % 1:39 PM
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Presenter
Presentation Notes
1	Must create notification list before contract, etc. signed.
2.	Can sort by each column as desired.
3.	Can copy to different contract numbers, then add or subtract.
4.	Information on list shows on email.  Ex.  Name and organization.
 



EDA

NOTIFICATION LIST
CREATE

7} EDA Contract Load Notification List Maintenance - Microsoft Int 48| -7 x|

J Fle Edit View Favorites Tools  Help i

J Ghack = - (D tat | Qisearch (EFavorites  reda ¢4 | B-SeE
J Address Iﬁj hittps: jfeda.ogden. disa.mifpls/certfelect_notif, processForm j @ Go
|Lnks &]aFars E]ako E]DAU Web Casses EJDFARS E]FAR E]Googe E]HQUSACCE Intranst €] Outok-Update €] Movie Schedules

Department of Defense Roselyn Pagan - Today is Jun 13, 2006+ |
Electronic Document Access . , . . EDA User's Guide
HNext Generation EDA Contract Load Notification List Maintenance

Document Selection » Caontract Load Notification List Maintenance

Welcome messages sent. 4 
Note: Welcome Messages Sent

Update complete.

Cortract IW9120MDEDDDW7 Delivery Order:l

Contract numbers must not contain spaces, slashes(h or dashesi-).

VewLst | After list created - page always adds
lines to allow for 5 new names

E-mail addresses helow will be automatically notified when EDA l0ads a contract docurent for; Contract W31 2CM0E00017 Delivery Order MULL.

E-Mail Address {*required First Hame Last Hame Organization
1 Irnse.pagan@us.army.mi\ IRnse IPagan IWCC
2 |hara|d.rodenhausen@cmtymawl.1D-lHaraId |R0denhausen |IMA—E, SMC
3 |jason.a.welch@us.army.mil |Jason |We|ch |IMA—E, SMC
4| | | | New Entry
5 | | | | Mew Eniry
i | | | | Mew Entry b
7 | | | | Mew Entry
8 | | | | Mew Entry
Last updated on: June 13, 2006 05:40 by rose.pagan@us.army.mil
Submit | |F‘Iease Make A Selection m ShOWS |aSt update date
« Lsing the text boxes above. add new or edit existing addressees as necessary. j
|€| Done |—|—|—[2|_|0 Internst
iaﬁﬂl J m 8 t‘;] H Contacts-...l (BCalendar | - LMR. | EDA | Microsoft..‘ | @EDF\ Contr..‘l |ﬂ@§t’3&@¢m ﬂ% 1:40 PM
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Presenter
Presentation Notes
1	Must create notification list before contract, etc. signed.
2.	Can sort by each column as desired.
3.	Can copy to different contract numbers, then add or subtract.
4.	Information on list shows on email.  Ex.  Name and organization.
 



EDA

NOTIFICATION LIST
CREATE

After list is created. Everyone on the list will receive a notification email for
the specific contract.

® EDA Contract Load Notification List Welcome Messag A8 18] x|

JEiIe Edit Wiew Insert Format Tools Actions Help ‘

Jﬁd&enlﬂﬁweplvtoﬂﬂ |§!3F0ruard |§ | ¥ |[B X | 4+-¥- A| ).

From: rose, pagani@us, army, mil Sent: Tue 6/13/2006 7:40 AM
To: rose.pagan@us, army. mil
Cee

Subject: EDA Contract Load Matification List Welcome Message

Tour name has been added to the Electronic Document ALecess (EDA) contract notification list for the following contract! d
Contract: WI1ZCMOGDOO17

The EDA system will automatically notify you by e-wail when new contract documents associated with this contract/delivery
order are availabhle on EDA.

Registered EDA users can view these documents at http://eda.ogden.disa.mil.

bLdditional information shout contract load electronic notification can be found in the EDA User's Guide available online from
the EDL weh site.

If vou wish to be removed from this list or you believe you have received this message erroneocusly, please reply to the
sender of this message or contact the EDL Help Desk at: (§66) 618-5955, (501) 605-7085 or DSN: 355-7095, or with e-mail at:

cocassigiogden. disa.mil.

This wessage was automatically generated by EDA on behalf of: Roselyn Pagan (rose.paganfus.army.mil)

[
Microsct ... | &7E0A Contr...| EDA Contr.. | BB % e

Hstart| | 1] @ ) || [Fvboc-w. | Gesender-.. | i-wr | Cueva
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Presenter
Presentation Notes
1	Must create notification list before contract, etc. signed.
2.	Can sort by each column as desired.
3.	Can copy to different contract numbers, then add or subtract.
4.	Information on list shows on email.  Ex.  Name and organization.
 



EDA

NOTIFICATION LIST
COPY

7} EDA Contract Load Notification List Maintenance - Microsoft Internet

48 -18x|
J Fle Edit View Favorites Tools  Help i
J Ghack = - (D tat | Qisearch (EFavorites  reda ¢4 | B-SeE
J Address IE_hl hittps: ffeda,ogden. disa.mi/pls/certfelect_notif,maintenu j @ Go
|Lnks &]aFars E]ako E]DAU Web Casses EJDFARS E]FAR E]Googe E]HQUSACCE Intranst €] Outok-Update €] Movie Schedules

Department of Defense
Electronic Document Access . . . .
HNext Generation EDA Contract Load Notification List Maintenance

Roselyn Pagan - Today is Jun 13, lelllid
EDA User's Guide

Document Selection » Caontract Load Notification List Maintenance

Contact AT | peityomd Enter Contract Number to be copied

Contract numbers must not contain spaces, slashes(ii) or dashes(-).

“iew List |
Choose View List

Return to DOD EDA Document Selection Screen

Formare Iiomation bartte D00 EDA kb Page, cal the ke pokek 3t @56613-5553, (G0NE0S-T006 o DISN 353-T095, of £¢ hd emall ©: ceoaes ifog b b disam|

[
|€| Done

|—|—|—[2|_|0 Internst
iﬂstartl J :ﬁ 8 t‘;] H Ol Inba - 1. | (BCalendar | - LMR. | EDA | Microsoft..‘ | @EDF\ Contr..‘l |ﬂ@§t’3&@¢m ﬂ% 1:46 PM
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Presenter
Presentation Notes
1	Must create notification list before contract, etc. signed.
2.	Can sort by each column as desired.
3.	Can copy to different contract numbers, then add or subtract.
4.	Information on list shows on email.  Ex.  Name and organization.
 



EDA

NOTIFICATION LIST
COPY

7} EDA Contract Load Notification List Maintenance - Microsoft Internet Ex 48| -7 x|

J Fle Edit View Favorites Tools  Help i

J Ghack = - (D tat | Qisearch (EFavorites  reda ¢4 | B-SeE
J Address IE_hl https: {feda.ogden, disa.mi/pls/cert/elect_notif,Maintenu j @GO
|Lnks &]aFars E]ako E]DAU Web Casses EJDFARS E]FAR E]Googe E]HQUSACCE Intranst €] Outok-Update €] Movie Schedules

Cortract IWBUCMUEDUUW Delivary Order:l

Contract numbers must not contain spaces, slashes(ii) or dashes(-).

iem List |

E-mail addresses helow will be automatically notified when EDA loads a contract document for: Contract W912CMOE00017 Delivery Order MULL.

[

E-Mail Address (*required First Hame Last Name Organization

1 W |Rose |Pagan |WCC

2 |hara|d.rodenhausen@cmtymawl.1D-|Hara|d IRodenhausen |IMA—E, ShC

3 |jasun.a.welch@us.army.mil I.Jasnn IWeIch IIMA—E, SMC

4 | | | | Mew Entry
5 | | | | Mew Entry
6 | | | | New Entry
il | | | Mew Eniry
3 | | | | Mew Entry

Last updated on: June 13, 2006 05:40 by rose.pagani@us.army.mil
Submit | |F‘Iease Make A Selection j Delete Addressee | Cancel |

. Using the text boxes abave, add new or edit existing addressees as necessarny.
« ‘foumay add upto 5 new addressees atatime. Mew addressees and edits to existing addressee

. Each new addressee added to the targat listwil autormatically receive a welcome message fromyl - CNOOSE COpy this list to
. When finished, click the Submit button o save your data.

another Contract/DO/TO
Copy this list to another ContrackDo
Return to DOD EDA Document Selection Streen
Formare libmation 2borttie DOD EDA Wkb Page, call the ke lpdeck at G56/618-3555, GOTE0S-T0EG or SN F5-T005, or sead emall o croass y@ogde s disam | T
|€| |—|—|—[2|_|0 Internst
iﬂstartl J :ﬁ 8 t‘;] H Ol Inba - 1. | (BCalendar | - LMR. | EDA | Microsoft | @EDF\ Contr..‘l |ﬂ@§t’3&@¢m E| % 1:47 PM
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Presenter
Presentation Notes
1	Must create notification list before contract, etc. signed.
2.	Can sort by each column as desired.
3.	Can copy to different contract numbers, then add or subtract.
4.	Information on list shows on email.  Ex.  Name and organization.
 



EDA

NOTIFICATION LIST
COPY

‘i} Copy Contract Load Motification List - Microsoft Internet Explore 48| -7 x|
J Fle Edit View Favorites Tools  Help i
J Ghack = - (D tat | Qisearch (EFavorites  reda ¢4 | B-SeE

J Address Iﬁj hitps: feda.ogden. disa.milfpls/cert{elect_notif.buld_copy_form?input_Contract=W312CM0D001 7ainput_DO=&hidden_CrderBy=UPPER{LName), UPPER(FName j&swarning_shown=Y j @ Go
|Lnks &]aFars E]ako E]DAU Web Casses EJDFARS E]FAR E]Googe E]HQUSACCE Intranst €] Outok-Update €] Movie Schedules

Department of Defense Roselyn Pagan - Today is Jun 13, 2006+ |
Electronic Document Access . . . EDA User's Guide
HNext Generation Copy Contract Load Notification List

Dacument Selection > Copy Cantract Load MNotification List

Enter new Contract/ TO/DO
Copy this listto a different Contract |w9120m08d001? Delivery Order: |DDD1 * number

Contract numbers must not contain spaces, slashes(ii) or dashes(-).

E-Mail Address (*required) First Name Last Name Organization

1 |rnse.pagan@us.army.mi\ IRnse IPagan |WCC

2 Iharald.rodenhausen@cmtymawl.1D-|Hara|d IRodenhausen IIMA—E, ShC

3 |jasun.a.welch@us.army.mil |.Jasnn |We|ch |IMA—E, SMC

4 | | | | Mew Entry
& | | | | Mew Entry
6 | | | | Mew Entry
7 | | | | Mew Entry
8 | | | | Mew Entry

_semt f#— [ Choose Submit el |

Enter a target ContractiDelivery Crder.

Lsing the text hoxes above, edit or add addressees as necessary

To delete an addressee prior to copying, blank out all text in the row.

‘fou may add up to & new addressees.

‘Yaur changes will be merged into the target list An addressee will appear anly once in the target list.
Each new addressee you add to the target list will automatically receive a welcome messade from you.
When finished, clickthe Submit button to save your data.

Return to DOD EDA Document Selection Screen

=
|€| |—|—|—[2|_ ) Internet
iﬂstartl J m 8 t‘;] H Ol Inba - 1. | (BCalendar | - LMR. | EDA | Microsoft..‘ | @Copy Cont...l |ﬂ@§t’3&@¢m ﬂ% 1:48 PM

Back to TOC


Presenter
Presentation Notes
1	Must create notification list before contract, etc. signed.
2.	Can sort by each column as desired.
3.	Can copy to different contract numbers, then add or subtract.
4.	Information on list shows on email.  Ex.  Name and organization.
 



EDA

NOTIFICATION LIST
COPY

7} EDA Contract Load Notification List Maintenance - Microsoft Int 48| -7 x|
J Fle Edit View Favorites Tools  Help i
J Ghack + = v (D tat | Qisearch (EFavorites  reda ¢4 | B-SeE

J Address Iﬁj hittps: ffeda.ogden. disa.mifpls/certfelect_notif,process_Copy_Form j @ Go
|Lnks &]aFars E]ako E]DAU Web Casses EJDFARS E]FAR E]Googe E]HQUSACCE Intranst €] Outok-Update €] Movie Schedules

W DOCOMTENT SETECOOIT » COTTACT COa0 MOC AT LTS T e

B

Welcome messages sent.

Warning: The ContractiDeliwgry Order combination you enter es notyet existon EDA

Copy Complete,

Cortract; [W312CMOG

Djvery Order: IUUD1

Note: the warning. You are creating
the list before KT is signed in PD2

Contract numbers must not cont ace, slashes(i() or dashes(-).

_Vewlist | | Note: Welcome Messages Sent and
Copy Complete

E-mail addresses Delow will Be autormatcally notied when EDA 10ads a contract docarment for: Contract W31 2CMOBD0017 Delivery Order 0001,

E-Mail Address (‘required First Name Last Name Orijanization

1 |roge.pagani@us. army. mil |Rose |Pagan |WCC List created. Now can

. Using the text boxes abave, add new or edit existing addressees as necessarny.

« ‘foumay add upto 5 new addressees atatime. Mew addressees and edits to existing addressees are not saved until you click the Submit button.
. Each new addressee added to the target listwill automatically receive a welcome messade from you.

. When finished, click the Submit button o save your data.

2 |hara|d.rodenhausen@cmtymawl.1D-|Hara|d IRodenhausen |IMA—E, ShC input additional address
3 |jasun.a.welch@us.army.mil I.Jasnn IWeIch IIMA—E, SMC

4 | | | | Mew Entry

5 | | | | Mew Entry

i | | | | Mew Entry

il | | | Mew Entry

3 | | | | Mew Entry

Last updated an: June 13, 2006 05:90 by rase.pagan@us.army.mil
Submit | |F‘Iease Make A Selection j Delete Addressee | Cancel

|

(] [ [ 15 [ meemet

i start |

J m 8 t‘;] H Ol Inba - 1. | (BCalendar | - LMR. | EDA | Microsoft..‘ | @EDF\ Contr..‘l |ﬂ@§t’3&@¢m ﬂ% 1:51 PM

Back to TOC



Presenter
Presentation Notes
1	Must create notification list before contract, etc. signed.
2.	Can sort by each column as desired.
3.	Can copy to different contract numbers, then add or subtract.
4.	Information on list shows on email.  Ex.  Name and organization.
 



EDA
ADD ATTACHMENTS

EDA provides the capability to add attachments to any given contract document
including modifications and task orders.

Attachments include such items as: KTR signed page 1, PWS, Site Plans, ELIN
Schedules, etc.

Any document that has attachments will be indicated by a View (#) in the
ATTACH column. Any document that does not have attachments will contain a
Blank in the ATTACH column. (If the user has upload authority, they will see
an ADD link in the ATTACH column).

Back to TOC


Presenter
Presentation Notes
Only person that added attachment can modify or delete.
 Must Have document saved on computer.
 Can upload Word, Excel, PowerPoint, PDF, etc.  Can not upload Emails/Outlook.


http://eda.ogden.disa.mil/users_guide/documents/contracts/attachments/att005_AddAtt.html

EDA
ADD ATTACHMENTS

Search for Contract as

Normal until you reach
the Folder Page for the
Contract you desire



Presenter
Presentation Notes
Only person that added attachment can modify or delete.
 Must Have document saved on computer.
 Can upload Word, Excel, PowerPoint, PDF, etc.  Can not upload Emails/Outlook.



EDA
ADD ATTACHMENTS

7 Contracts Query Results - Microsoft Internet Explorer

18| 18]
J Fle Edit View Favorites Tools  Help i
J Ghack = - (D tat | Qisearch (EFavorites  reda ¢4 | B-SeE

J Address Iﬁj https:,l',l'eda.ugden.disa.miI,l'pIsIcert,l'new_app.buiId_query?the_query_id=14?&J:ID=ID&O=SW&V=W912cm06d0012&1:bActive=DFF&J:barchive=0Ff&TotaI_R0ws=&pAuditRec0rdID—D&;J @ Go
|Lnks &]aFars E]ako E]DAU Web Casses EJDFARS E]FAR E]Googe E]HQUSACCE Intranst €] Outok-Update €] Movie Schedules

Department of Defense Roselyn Pagan - Today iz Jun 13, 2006 d
Electronic Document Access

EDA User's Guide
A Noxt Generation Contracts Query Results My Settins

Document Selection » Confracts Search » Query » Query Results

Displaying Page 1 of 1 @500 Records per page.
2records returned (1 to 2 showr)y  Pawnload | Advanced Search Refine Search

Contract Num b HIIfDI"[ [ noouou[ PCOMod | - Jnius Date [ Load Cate | [us D0 DOAC | Admin Dum.nc[ Pay mm&c[ CnGEoous[ D-U-N-§ Mumnsr[ mnount[ Chllgated nmount[ Lo Data| CLIN I:ah[

WOIICMIEDOMZ ey [H | 20060701 [20060413 [wat2cM [Wai2cM  [HG428 [DFEM [ 325017051 Wigw (26)
VA ZCMDEDOD 2t |__|_| [PO000T | 20060701 | 20060503 | W912CM  [Wan2cM [HGD429 [DFE34 | 325017051 | /‘,A

Advanced Searcly” Refine Search

Formare libmation 2borttie DOD EDA Wkb Page, call the e lpdeck at G56/615-5558, GOTE0S-T0EG or DEN F55-T095, or £end emall o creaes k@ogde s disam

/

Choose Add
Note: If adding to a contract link

with current attachments,
Choose View and then
Upload for attachments page

[
|€| Done |— |— |—[2|_ |O Internst
i start

| BHEOHBee 1N 2mm

J m g t‘;] H (1| Inbi - Microsaft | @Calendar-Microso...l M\crosoft PowerPo...l @Contracts Query ... | W

Back to TOC


Presenter
Presentation Notes
Only person that added attachment can modify or delete.
 Must Have document saved on computer.
 Can upload Word, Excel, PowerPoint, PDF, etc.  Can not upload Emails/Outlook.




EDA
ADD ATTACHMENTS

Y upload Contract Attachment - Microsoft Internet Explorer

A8 18] x|
J Fle Edit View Favorites Tools  Help

J Ghack = - (D tat | Qisearch (EFavorites  reda ¢4 | B-SeE

Jnddress Iﬁj hitps: feda.ogden. disa.milfpls/certicontract searchattachments?attachment_id=Rcontract=W912CMDE0001 2&aco_mod=8delivery_order=&pco_mod=P00001&recs_per Jage=5008j @ Go
|Lnks &]aFars E]ako E]DAU Web Casses EJDFARS E]FAR E]Googe E]HQUSACCE Intranst €] Outok-Update €] Movie Schedules

Department of Defense Roselyn Pagan - Today iz Jun 13, 2006 d
Electronic Document Access

EDA User's Guide
Next Generation Upload Contract Attachment

Document Selection » Caontracts Search > Query » Query Results > Attachments

Contract Humber V31 2CMIEDOD2 Contract currently has no attachments. —————— Shows status of attachments
DOITO

ACO Mod Upload |

PCO Mad POOOD
Issue Date 20060701 Return to Contract List Choose Upload Link
Obligated Amount
Admin DoDAAC W31 2Ch
Issue DoDAAC 'A/312CM
Pay DoDAAC HOO429
CAGE Code DFB34
D-U-H-5 Humber 325017051
Load Date 20060503

Return to DOD EDA Document Selection Scraen

Formare libmation 2borttie DOD EDA Wkb Page, call the ke lpdeck at G56/618-3555, GOTE0S-T0EG or SN F5-T005, or sead emall o croass y@ogde s disam |

[
|€| Done

|—|—|—[2|_|0 Internst
iﬂstartl J m 8 t‘;] H (Ol Ik - Micra... | B Calendar - Mi... | Microsoft Pow...l @Upload Cont... | Mad 01 - Car... |ﬂ@§t’3&@¢m E| % 2,06 FM

Back to TOC


Presenter
Presentation Notes
Only person that added attachment can modify or delete.
 Must Have document saved on computer.
 Can upload Word, Excel, PowerPoint, PDF, etc.  Can not upload Emails/Outlook.




EDA
ADD ATTACHMENTS

Y upload Contract Attachment - Microsoft Internet Explorer 48| -7 x|
J Fle Edit View Favorites Tools  Help

J Ghack = - (D tat | Qisearch (EFavorites  reda ¢4 | B-SeE

J Address Iﬂj hitps:ffeda,ogden. disa.miljpls/cert{attachments. File_Upload?pcontrack='912CMOED001 2&pdelivery_order=&paco_mod=&ppco_mod=PO000 1 &pPage_source=new_app%2Ereturn_| j @ Go
|Lnks &]aFars E]ako E]DAU Web Casses EJDFARS E]FAR E]Googe E]HQUSACCE Intranst €] Outok-Update €] Movie Schedules

Department of Defense Roselyn Pagan - Today iz Jun 13, 2006 d
Electronic Document Access

EDA User's Guide
Next Generation Upload Contract Attachment

Document Selection > Contracts Search » Query > QueryResults » Upload Attachment

Contract Humber W31 2CM0ED001 2
DOITO
ACO Mod
PCO Mad PODO0 Atachrment Location:l Browse... |
Issue Date 20060701 Uplaad File |
Obligated Amount

The first step is to upload the attachment file. Ifyou receive a redirection warning ater uploading the file, press Continue. The next
screen will prompt vou for the fallowing information; Attachment Type, Description, and Issue Date.

Admin DoDAAC W31 2Ch

Issue DoDAAC '\WO1 20N M Choose BFOWSG Button - to
Pay DoDAAC HQ0429 locate document to upload
CAGE Code DFE34

D-U-H-5 Humber 325017051

Load Date 20060503

Formore: nomaton ot the 0O D EDA kb Page, call the b pderk 3t @Se6 199558, (FONE0-T006 or DISH F55-T095, of £¢0d emall ;e iars @og de s disamil

[
|€| Done

|—|—|—[2|_|0 Internst
iﬂstartl J m 8 t‘;] H (Ol Ik - Micra... | B Calendar - Mi... | Microsoft Pow...l @Upload Cont... | Mad 01 - Car... |ﬂ@§t’3&@¢m E| % 210 FM

Back to TOC


Presenter
Presentation Notes
Only person that added attachment can modify or delete.
 Must Have document saved on computer.
 Can upload Word, Excel, PowerPoint, PDF, etc.  Can not upload Emails/Outlook.




EDA

ADD ATTACHMENTS

Y upload Contract Attachment - Microsoft Internet Explorer

J Flr  Frit  Miew  Favorites  Tonls Heln
I Choose file

Look in: I@ Mod 01 - Correct Clin <022 prices for mundingj

® [t By

48 -18x|

— a

der=&paco_mod=&ppco_mod=P0000 1 &pPage_source=new_app%e2Ereturn_| j @ Go

B attachment 15_Price Schedule_revised 02 May 6
l_'j Email from customer on price correction

P Inteqrity Check,

Kty signed pa 1
I-I_E. W91 2C0M-06-0-0012_Mad 01_AwS
L-_E. W912CM-06-0-0012_Mod01_AwardDoc

@Outluok-Update &jMovie Schedules

Roselyn Pagan - Today is Jun 13, lelllid

EDA User's Guide
chment

Locate document on your

File: narne: |Ktr sighed pg 1

Files of type: |AII Filez [%%]

= 155U DOURKC VT
Pay DoDAAC HOO429
CAGE Code DFB34
D-U-H-5 Humber 325017051
Load Date 20060503

computer/drive
Browse... |
j Open j
j Caricel i
Choose Open

Formore: nomaton ot the 0O D EDA kb Page, call the b pderk 3t @Se6 199558, (FONE0-T006 or DISH F55-T095, of £¢0d emall ;e iars @og de s disamil

[-|

|@ [Done
i start |

J :ﬁ @ @ H (L Inbi - Micra,, | B Calendar - Mi... | Microsoft Pow...l @Upload Contt... | —Mod 01 - Carr...

|—|—|—[2|_|0 Internat
HEOHBoe 1N 2um

Back to TOC


Presenter
Presentation Notes
Only person that added attachment can modify or delete.
 Must Have document saved on computer.
 Can upload Word, Excel, PowerPoint, PDF, etc.  Can not upload Emails/Outlook.



EDA
ADD ATTACHMENTS

Y upload Contract Attachment - Microsoft Internet Explorer 48| -7 x|
J Fle Edit View Favorites Tools  Help

J Ghack = - (D tat | Qisearch (EFavorites  reda ¢4 | B-SeE
J Address Iﬂj hitps:ffeda,ogden. disa.miljpls/cert{attachments. File_Upload?pcontrack='912CMOED001 2&pdelivery_order=&paco_mod=&ppco_mod=PO000 1 &pPage_source=new_app%2Ereturn_| j @ Go

|Lnks &]aFars E]ako E]DAU Web Casses EJDFARS E]FAR E]Googe E]HQUSACCE Intranst €] Outok-Update €] Movie Schedules

Department of Defense Roselyn Pagan - Today iz Jun 13, 2006 d
Electronic Document Access

EDA User's Guide
Next Generation Upload Contract Attachment

Document Selection > Contracts Search » Query > QueryResults » Upload Attachment

Contract Humber /81 2CMOBDO01 2

The first step is to upload the attachment file. Ifyou receive a redirection warning ater uploading the file, press Continue. The next

DOITO . screen will prampt you for the following information: Atachment Type, Description, and lssue Date.
ACO Mod
PCO Mad OO0 Attachrment Location;lF:\My DocumentsWVCCh- Domggtic Ay Browse... |
Issue Date 20060701 Uplaad File

Obligated Amount
Admin DoDAAC W31 2Ch

Cancel
Issue DoDAAC 'A/312CM

oy DODAAC HQDAZ3 Choose Upload File once document is
CAGE Code DF334 located
D-U-H-5 Humber 325017051

Load Date 20060503

Formore: nomaton ot the 0O D EDA kb Page, call the b pderk 3t @Se6 199558, (FONE0-T006 or DISH F55-T095, of £¢0d emall ;e iars @og de s disamil

[
|€| Done

|—|—|—[2|_|0 Internst
iﬂstartl J m 8 t‘;] H (Ol Ik - Micra... | B Calendar - Mi... | Microsoft Pow...l @Upload Cont... | Mad 01 - Car... |ﬂ@§t’3&@¢m E| % 215 FM

Back to TOC


Presenter
Presentation Notes
Only person that added attachment can modify or delete.
 Must Have document saved on computer.
 Can upload Word, Excel, PowerPoint, PDF, etc.  Can not upload Emails/Outlook.




EDA
ADD ATTACHMENTS

7 Enter Attachment Data - Microsoft Internet Explorer 48| -7 x|
J Fle Edit View Favorites Tools  Help ﬁ
J Ghack = - (D tat | Qisearch (EFavorites  reda ¢4 | B-SeE
J Address Iﬂj https:,l',l'eda.ugden.disa.miI,l'pIsIcert,l'attachments.FiIe_index_upluad?pcontract=W912CMDSDDD12&pdelivery_order=&paco_m0d=&ppc0_m0d=PDDDD1&pPage_source=new_app°#o2ErEj @ Go
|Lnks &]aFars E]ako E]DAU Web Casses EJDFARS E]FAR E]Googe E]HQUSACCE Intranst €] Outok-Update €] Movie Schedules

Department of Defense Roselyn Pagan - Today iz Jun 13, 2006 d
Electronic Document Access EDA User's Guide
Hext Generation Enter Attachment Data
Docurent Selection = Confracts Search > Query * Query Results > Enter Attachment Data
Contract Humber 31 2CMOED001 2 .
E— i ifyou uploaded the wrong file, or
- Try Again... |
ACO Mod The attachment uploaded successfully. View
PCO Mad PODON] The attachment is not available until there is an Index. Camael | and repod any conversion prablems or ather erors.
Issue Date 20060701
Obligated Amount You must now subrmitindex information to complets the attachment, If FDAfaile ta eornlat this anarafion o i i

Admin DoDAAC 131 2Chi _ Attachment will nat be accessible.

lssue DDAAC W31 2CH / Choose Attachment Type

Fay DoDAAC HQD429 Please Enter the Following Information:

CAGE Code DF334 Attachment Type: | CONTRACT (SOW, CDRLS, ECT) =
D-U-N-f::;n;:; j;;g;;g? Attachment Description: |Ktr Signed Pg 1 t— Name Document
Issue Date (YYYYMMDD): 0060707 € and Date
Size: 200128
Add. | < Choose Add

Cancel | The fie will not be atached

[
|®:| Done |—|—|—[2|_|Q Internst
iﬂstartl J Gl N H ] trbese - Micro... | B Calendar - Mi... | [E]microsoft Pow...l & JEnter attach... | yMod 01 - Carr.. |ﬁ@§t’3&@¢m % 1M

Back to TOC


Presenter
Presentation Notes
Only person that added attachment can modify or delete.
 Must Have document saved on computer.
 Can upload Word, Excel, PowerPoint, PDF, etc.  Can not upload Emails/Outlook.




EDA
ADD ATTACHMENTS

7} Attachment Data Confirmation - Microsoft Internet Explorer

A8 18] x|
J Fle Edit View Favorites Tools  Help

J Ghack = - (D tat | Qisearch (EFavorites  reda ¢4 | B-SeE
J Address Iﬂj hitps: feda,ogden. disa,miljpls/certfAttachments, confirm_attachment j @ Go
|Lnks &]aFars E]ako E]DAU Web Casses EJDFARS E]FAR E]Googe E]HQUSACCE Intranst €] Outok-Update €] Movie Schedules

Department of Defense
Electronic Document Access .
Next Generation Attachment Data Confirmation

Roselyn Pagan - Today is Jun 13, lelllid
EDA User's Guide

Dacument Selection = Contracts Search = Query * Query Results » Enter Atachment Data = Confirm Attachment Data

Contract Humber Y431 2CMOED0012 Confirm fo Complete the Contract Attachment Upload

00/To
ACO Mod
PCO Mod PO000Y Attachment Type: CONTRACT (S0W, CDRLS, ECT)
Issue Date 20060701 Attachment Description: kIr Sioned Po 1
Obligated Amount Issue Date (YYYYMMDD): 20060701
Admin DoDAAC YW1 2CH Size: 200128
Issue DoDAAC 'A/312CM
Pay DoDAAC H(0429 Canfirm | < Choose Confirm
CAGE Code DFB34

D-U-H-5 Humber 325017051

Load Date 20060503
Cancel | The flie will not be atiachedt

|€| Done

[
|— |—|—[2|_ ) Internet
;ﬁstart|

J m & t‘;] H () Inbax - Micra... | B Calendar - Mi... | Microsoft Pow...l @AttachmentD.‘.l Mod 01 - Care... |ﬂ@§t’3&@¢m E| % Z19FM

Back to TOC


Presenter
Presentation Notes
Only person that added attachment can modify or delete.
 Must Have document saved on computer.
 Can upload Word, Excel, PowerPoint, PDF, etc.  Can not upload Emails/Outlook.




EDA
ADD ATTACHMENTS

Y upload Contract Attachment - Microsoft Internet Explorer

A8 18] x|
J Fle Edit View Favorites Tools  Help ﬁ
J Ghack = - (D tat | Qisearch (EFavorites  reda ¢4 | B-SeE
J Address Iﬂj https: {feda.ogden, disa.mipls/cert{Attachments, Maintain j @GO
|Lnks &]aFars E]ako E]DAU Web Casses EJDFARS E]FAR E]Googe E]HQUSACCE Intranst €] Outok-Update €] Movie Schedules
Department of Defense Roselyn Pagan - Today iz Jun 13, 2006 d
Electronic Document Access EDA User's Guide
Next Generation Upload Contract Attachment
Document Selection > Contracts Search > Query > QueryResults » Atachments
The attachmentwas successfully added Attachment Added e
Contract Humber VW31 2CMOEDO012 Displaying Page 1 0f1 @500 Records per page.
R0 1 records returned (1 ta 1 shown)
Click on the Attachment Type to view the file
ACO Mod
! | | Attachment Type | Description [lssue Date [Loau Date | Loaded By
PCO Mod
od FOOCD! /)1,3 [COMTRACT (SOW, CORLS. ECT) (200128 |Wir Sicned Py 1 200680701 [20080613  [Roselyn Pagan
Issue Date 20060701 & X |
Obligated Amount
Admin DODAAC 131 2CH Upload... | 4 Can upload additional files
Isgue DoDAAC Wa1 2Ch
Pay DoDAAC . = i i
ay DODAAC HQ0429 Bt 1o Contract List Choose Upload link again
CAGE Code DFB34
D-U-H-5 Humber 325017051
Load Date 20060503
Return to DOD EDA Document Selection Screen
Formore (nomaton oovttie DOD EDA kD Page, call the ke lpdesk 3t (656 12-555%, (FONEDS-T095 of DEN F2-T008, or f40d emall ; cfoss i@ ogde s dkam |
(]

|— |— |—[2|_ | Intemet

Hstar EIO#0a TS cam

J m & t‘;] H () Inbax - Micra... | B Calendar - Mi... | Microsoft Pow...l @Upload Cantt... | Mod 01 - Care...

Back to TOC


Presenter
Presentation Notes
Only person that added attachment can modify or delete.
 Must Have document saved on computer.
 Can upload Word, Excel, PowerPoint, PDF, etc.  Can not upload Emails/Outlook.




EDA
VOUCHERS

EDA provides access to DFAS voucher documents.

EDA redirects the "Voucher" links to DFAS Voucher Processing System (VPS).
VPS offers the user various query capabilities, similar to those available within
EDA.

Notes:
1. Search will provide each voucher individually
2. Can save into your computer/drive

3. Use back button - do not close individual voucher — it will close complete
database

4. To search for Task Orders — Input contract and task order number on
contract line. If no results occur, try inputting number in individual lines
(contract and task order). Input is not consistent throughout database

Back to TOC


Presenter
Presentation Notes
.



http://eda.ogden.disa.mil/users_guide/vouchers/vch001_index.html

EDA
VOUCHERS

‘A Document Selection Screen - Micr A8 -18] %]

J File Edit ‘“iew Favortes Toolz  Help i
[ et s - QA B Qoech Faoies s | D I 4 B B R A

J.ﬂ\ddress Ej https: /fedaZ ogden. diza. mil/pls/user/eda_main.documentSelection j ('J? Go
|Links @&]ACA Instuctions  @]4FRS  £]AKD  &]DAU WebClasses @|DFARS &]FAR &]HO USACCE Inranst Site €] Yahoo! €] Google

-

Department of Defense
Electronic Document Access

Document Selection Screen

Select one of the following search options:

Contracts Maintam Notification Lists
DD Form 1716 My Profile....
ELECT 110 Vouchers -- Accounting

Choose Voucher link

Vouchers -- Commercial Pay
/EDMIEFR Documents
Eeturn to DOD EDA Home

Change password (Your password expires m 83 days.)

Fyouneed assistance with EDA, chick here for more information. =

=l
i&] ’_|_|_|2|_|ﬂ Intermet
Hstar| 4 & © & | Elinbox.| Goslen.| uevs | Emicre. | €)00cu. | @OBDY 213

Back to TOC



EDA
VOUCHERS

Tuesday:. _I|_|]:l. 1.2 2005

VIPS Release Notes

To view valid examples click on the hyper link to the left of the text
field.

You are logeed in as a Commercial Voucher aser.

Additnonal Searches : MAAPRs Lineitems Attachments

pssn |

l_l_l:l‘_“:'jl I Equal :-'r.l
PAY IDATE E i Equal -Tgi

——|

LPPFER BANGE
MEP INDICA |un|| [Eaual =]

mesernof 1 || [Equal[S]
inpEx paTE|[T (IET. |
wcn||j= | "_EEual |
LIMNE I'TE ".1|] I
I CRN '—" [Equal =]

Choose Contract LPPR||[ | ﬁiqual

Number — Ex. Kt with ij . [ [Eauai =]

TO# ssnliNg I
CONTRACT NO| ja2z201 is001 ]
coxtpELorper|[ | || [Equei[F] |
smpmeENTNO|T_— ] || [Equai 5] ]

0 archgesy fpg | » )OI el I .

Choose Search Results

Alternate Contract Number — Ex.

CONTRACT No|[F=2=0502a0007 le— Ktand TO # separate. Some old
| CONT DEL ORDER|[0:7 —4———| contracts require the separation .

Back to TOC




EDA
VOUCHERS

Always Hit Back Button to Exit —

Otherwise exits whole system A8 18] x|
J File— Edi Vlew/FﬁVontes Tools Help i
J @Back//@v fx ] oo | Q) Search [ Favortes 7 Media | E=3 B! (B[4 s

J.ﬂ\ddress IE:] https: /#vparich. daps. dla.mil webroot/srl_datadoy_form, cfm j ('J? Go
|Links @&]ACA Instuctions  @]4FRS  £]AKD  &]DAU WebClasses @|DFARS &]FAR &]HO USACCE Inranst Site €] Yahoo! €] Google

-

Individual Voucher
There were 36 records retrieved for your search. links displayed

|  PADDATE | [INDEXDATE | AICH
| 23-FER-05 | 23-FEB-05 | N
| 25MAY05 | 25-MAY0S | N
| 26-APR-0S | 26-APR0S | N
: 4| 27JAN-0S | 27JAN0S | N
Choose Vogcher !ink | 55 FER-05 | 55 FEB-05 ‘ N
(5570 | 19343 | 26MAY-05 | 26MAV-05 | N >
15570 | 196534 | 20JUN-05 | 20.JUM-05 | N
15570 | 196982 |  30.JUN-05 | 30.JUN-05 | N
(5570 | 19184 | 01DEC-04 | O0LDECOM4 | N
15570 | 19744l | 03MMAY-05 | 03MMAY-0S | N 4
T E— ' | T
HAstert| |4 & © & || Blinb.. | Boal.| &P | e8| ElMie. | E1vP. | G@OBSDY 2P
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Always Hit Back Button to Exit —

Otherwise exits whole system A8 18] x|

J File— Edi Vlewm Tools Help i

J @Back”v fx ] A | Q) Search [ Favortes 7 Media | 2 S R,

J.ﬂ\ddress E:l hitpz: ! vpanich. dape. dia.milwebroot/sml_datatvoucher_lna_lizt ofm?doc_id=1106435016ktype=gv j ('J? Go

|Links @&]ACA Instuctions  @]4FRS  £]AKD  &]DAU WebClasses @|DFARS &]FAR &]HO USACCE Inranst Site €] Yahoo! €] Google
E—

3

Tuesday, Tuly 12,

VOUCHER INFORMATION I(?:li)ose \oucher Display
i

| DOC_ID |DSSN DOV | PAID_DATE e —
1106435016 | 5570 \mwﬁﬁ%m N
LINE(S) OF ACCOUNTING
| LINEITEM =~ APPR | ASTN | AMOUNT
| 0001 | 21520200000 | 091089 | $4505953
0002 | 21520200000 | 099999 | $1625104

VPS5 Home | Youcher Search | Logout

Document Automation & Produetion 3ervice, Building

5‘{:“' ""';"'“ *‘“’"_ 410, Mechaniesburg, PA 17084, Questions? Contact
& ﬁmwm!m the Vouchers Proc:essing System Help Desk at hy-eda-
D vpsiidfas mil For issues with aceess to the VP2 orto
open a TT, please use the ahove etmail address. =
|:Ej Voucher Search ’_ |_ |_|2|_ |ﬂ Intermet
Hstart| 4 & © 5 || Blinbox.| osten.| ¥ Procu.| EDs | Evizs. | E1Ps.. | S @DHBSRT] 210pm
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To Exit
; https:fivperich.daps.dla.milfwebro i \j gl |5||ﬂ

J File Edit ‘“iew Favortes Toolz  Help i

| = Back

L @ oo | @Search (3] Favarites @Media ||%v SH L @ %,

J.ﬂ\ddress

E:lhltps:vasrich.daps.dla.mil#webrouh"view_file.cfm?dcu:id=11DB#SED1E&t=2DDED?121DDED?&S=2ESEDBDEbEd1ES#C&E?EdS.ﬁSfd#dHES j E‘J? Go

|Links @&]ACA Instuctions  @]4FRS  £]AKD  &]DAU WebClasses @|DFARS &]FAR &]HO USACCE Inranst Site €] Yahoo! €] Google

LERL RN EE e
t A A B i D
\Voucher Displayed
Save or Print  |SF10%4 - EDP PUBLIC VOUCHERS FOR PURCHASES AND SERVICES OTHER THAN PERSONAL
g US_DEPARTMENT, BUREAU, OR OTE VOU PREP VOUCHER NUM
@ ESTABLISHMENT AND LOCATION 02/23/05 15051
e DIRECTORATE FOR CEN DISE CONTRACT NO PAID BY
) DFAS- INDIANAPOLIS CENTER DAJAZZ-01D00160016  JOSEPH A. MYRD
v ATTH: ADD DFAS-IN
= MAIL STOP #101 PAYMENT NO. 017 02/23/05
£ 8809 E. 56TH STREET TYPE: PARTIAL RE70
1A
PAYEE'S HSG TECHNISCHER SERVICE GMB
NAME IN DER GEHESPITZ 50
o AND 0-63263 NEU-1SENBURG
= ADDRESS GERMANY
-
- INVOICE MDS E INTEREST/ DAYS INT
f NUMBER AMOUNT  (DISCOUNT) LATE RATE % FREIGHT ~ AMOUNT
Ui}
£ 9
- 9089409 0.00 0 0.0000% 0.00 90894. 09
THANE YOU FOR YOUR BUSINESS
ACCOUNTABILITY VOUCHER FOR LOCALLY DISBURSED OM PAYMENT .
] 85xilin ¢ ’
i 12 BHO O [T U
|:E:| Dane ’_|_|_|2|_|ﬂ Intermet

A Btanl

|4 e © 5| Bin| o] %p.| end B £ Ee.| F@OIBENDT] z09mM
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DFAS CDR

DFAS will have a Contract Deficiency Report link in the future. Itis
currently not available.

Back to TOC
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DFAS CDR

Contract Deficiency Reports (CDRSs) are used to report and resolve
identified contract deficiencies.

Contract deficiencies range from conflicting quality requirements to
missing long lines of accounting.

Deficiency impacts...
Deficiencies may cause delays in production, shipment and delivery.

Deficiencies may also result in payment delays, erroneous payments and
contract close-out problems.

DD1716s and CDRs are both Contract Deficiency reporting mechanisms.

DD1716 is a deficiency report in PDF form
CDRs is a deficiency report captured in data form

In General, Data format offers...

Annotation (through entire CDR life cycle)
Improved assignment

Enables tracking (improved query and reporting)
Captures audit information

...Many other benefits


Presenter
Presentation Notes




EDA
DFAS CDR

SAMPLE CDR

*Reguired Fialds

Status: ASSIGHNED Ciays Aged 0 Status
Approval Date, 29-MAR-0G Last Update: 2MAR-DG
Mend Action By, Exechike Fiahety Updated By POCECOras Flaharty
fContract Mo: CIE 000100010 Contract
Dialivary CrderdTO
ACD Mod PCO Mad
Tadmin DaDAAC FA4A07 Assignes
A0 Exechike Flahemy ACTD
Ao Sine T

*lssue DoDAAL: FA4407
PO No ACD Listed

"Pay DoDAAC SPOMOD Payment
Office
CAGE Code: 12345 Contractor

DeLEN-S numbar
No Coniraclor Uisted

Control Mumbser, G672 Contract
Initiatar. AdounCand Flabaty Deficiency

"Revievang Ofcial POCBOreo Flaheity
*Deficiencias: Description
AL CONTRACT & SUPPORTING DOCUMENTS ARE LATE
A8AT, Cannat input modification withowt a hard copy of the contract Modificaton dated (D50S2006)
has teen recaived inour offica. Howeever, due to non-receipt of the hard copy of the contract the

modification regects s unmatched. Request that the hard copy of the contract be forwarded with a copy
of this COR ta DFAS-COY)

AAA, CONTRACT & SUPPORTING DOCUMENTS ARE LATE

AAAZ Mizsing pages Pagels) (Appendix 4], of subject contractimodification isfiara missing Please
farward copies with 4 copy of this COR to DFAS-CO)

Back to TOC
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The ACTORS within the CDR process are as follows:

Initiator — The person who creates the CDR based on errors found within a
contract. Typically this has been a DFAS contracting specialist,a DCMA
quality assurance specialist or any financial personnel.

Reviewing Official — The person responsible for approving CDRs that are
created. The reviewing official is in charge of validating the accuracy of
the CDR. Typically this is a supervisor to the initiator.

Assignee — The person responsible for resolving the deficiencies within a CDR.
Typically this is an Admin Contracting Officer (ACO) or Procurement
Contracting Officer (PCO) related to the contract based on the contract’s
Admin DoDAAC and Issue DoDAAC.

Back to TOC
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DFAS CDR

Notification to Assignee

p contract Deficiency Report (CDR) has heen assigned to you for resolution. You wmst take action on
thiz CDR. You may view and resolve this CDR within EDA by clicking on one of the links below:

Username/ Password access:  httpa://ushraehs003,vahrn.us.eds.cow: 1643/ pla/user/cdr . display?plontrol=G672
Certificate/CAC access: httpa://ushrseha003.vahrn,us.eds.com: 1443/ pls/cert/cdr. display?pControl=GaT2

* lecept the CDR to indicate you are working to resolve it or

T Besolve the CDR,

If you ve received this message erroneously, please contact
(g 7095 or D3N: 388-7095, or by ewail at: cacassiglogden.diza.mil.



Presenter
Presentation Notes
ACO/PCO are required to be users.
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EDM

EDM/EFR document access provides the EDA user with access to possibly
several different contract and/or vendor pay supporting documentation
databases. These databases include logs, invoices, receiving reports, and
contracts not available on NAFI or EDA.

Electronic File Room (EFR) system was established by DFAS to provide
electronic foldering, distribution, cataloging, and maintenance of the large
amounts and diverse types of contract and vendor payment related
documentation to the DoD community.

EFR is the database that allows DoD users view only access to DFAS EDM
Documents to include all the vendor and contract pay related documents that
DFAS uses in their payment process.

Note:

This database is dependent on what DFAS scans in for contract actions.

Back to TOC
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Vendor Pay Services:

- Administered by Contracting Office

The Vendor Pay Product Line operates from 22 DFAS sites, two of them
oversees (one in Germany, one in Japan). Vendor Pay includes entitlement
determination and payments for contracts not administered by DCMA, plus
miscellaneous non-contractual payments to businesses (e.g. utilities).

Contract Pay Services:
- Administered by Other Office, I.e. DCMA

The Contract Pay Product Line operates out of DFAS Columbus. Contract Pay
functions include paying contractors through formal, long-term contract
instruments, requiring contract administration, that provide products and
services to the DoD components, (the military services and defense agencies).
The contracts are typically administered by the Defense Contract
Management Agency (DCMA) and tend to be complex, multi-year purchases
with high dollar values such as the purchase of major weapon systems.

Back to TOC
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REGISTRATION

EDM should be registered at time of EDA registration.

If EDM was not registered at time of EDA registration, you must send an email
to your EB POC requesting access to EDM including the sites you are
requesting access to.

Army Pay Sites Available in EDM:

Army Vendor Pay

Site DoDAAC Service/Type
DFAS-Europe HQ0349 Vendor Pay Indianapolis GTS (SATO) Bills - Amy/IDTRS
DFAS-Indianapolis HQ0105 Vendor Pay Indianapolis Army/DoD/CAPS
DFAS-Indianapolis HQO0431 Vendor Pay Indianapolis Europe/CAPS CLIPPER
DFAS-Indianapolis HQ0393 Non-EDM Army - Transportation
DFAS-Indianapolis HQ0432 Vendor Pay Indianapolis Europe - Transportation/CLIPPE
DFAS-Lawton HQO0300 Vendor Pay Indianapolis Army/CAPS
DFAS Seaside (Merged into Lawton Sept 2004)

DFAS-Lawton HQ0429 Vendor Pay Indianapolis Europe/CAPS CLIPPER

DFAS-Lexington HQ0335 Non-EDM Army

DFAS-Orlando HQ0301 Vendor Pay Charleston Army/CAPS

DFAS-Rock Island HQO0303 Vendor Pay Columbus Army

DFAS-Rome HQ0302 Vendor Pay Columbus Army/CAPS
DFAS-Norfolk HQ0348 (Merged into Rome Jan 2005) Army

DFAS-St Louis HQO0304 Non-EDM Army

Back to TOC
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										as of 4/27/2005

		Air Force Vendor Pay

		Site		Pay DoDAAC		EDM Site/Server location		Service/Type		Implemented

		DFAS-Dayton		F03000		Vendor Pay Columbus		Air Force/IAPS		July-01

		DFAS-San Bernardino		F72300		Vendor Pay Columbus(combined with Dayton)		Air Force		July-03

		DFAS-Orlando		F62400		Vendor Pay Columbus(combined with Dayton)		Air Force		June-02

		DFAS-Omaha		F25700		Vendor Pay Columbus(combined with Dayton)		Air Force/IAPS		July-97

		DFAS-Limestone		F67100		Vendor Pay Indianapolis		Air Force/IAPS		November-01

		DFAS-San Antonio		F60700		Vendor Pay Indianapolis (Combined with Limestone)		Air Force		May-03

		DFAS-San Antonio		HQ0345		Vendor Pay Omaha		Army/CAPS		June-04

		DFAS-San Antonio		HQ0428		Vendor Pay Omaha		Europe/CAPS CLIPPER		May-04

		Navy Vendor Pay

		Site		DoDAAC				Service/Type

		DFAS-Charleston		N68892		Vendor Pay Charleston		Navy/ONE-PAY		November-98

		DFAS-Charleston		N68342		Vendor Pay Charleston		STARS HCM/ONE PAY		November-98

		DFAS-Japan		N62649		Non-EDM		Navy

		DFAS-Japan		F68800		Non-EDM		Air Force

		DFAS-Japan		HQ0419		Non-EDM		Army

		DFAS-Japan		M67400		Non-EDM		Marine Corps

		DFAS-Norfolk		N68732		Non-EDM		Navy		SCHD JULY 05

		Pacific - Honolulu		N45924		Non-EDM		Navy

		Pacific - Honolulu		F68300		Non-EDM		Air Force

		Pacific - Honolulu		HQ0346		Non-EDM		Army

		Pensacola (Ditco)		N68566		Vendor Pay Charleston		Navy/FABS		January-03

		Pensacola One Pay		N68566		Vendor Pay Charleston		Navy/ONE-PAY		April-05

		San Diego		N68688		Vendor Pay Columbus		Navy Non-Fleet/ONE PAY		November-05

		San Diego		N60957		Vendor Pay Columbus		Navy Fleet/ONE PAY		November-05

		Army Vendor Pay

		Site		DoDAAC				Service/Type

		DFAS-Europe		HQ0349		Vendor Pay Indianapolis		GTS (SATO) Bills - Army/DTRS		May-04

		DFAS-Indianapolis		HQ0105		Vendor Pay Indianapolis		Army/DoD/CAPS		January-98

		DFAS-Indianapolis		HQ0431		Vendor Pay Indianapolis		Europe/CAPS CLIPPER		May-04

		DFAS-Indianapolis		HQ0393		Non-EDM		Army - Transportation

		DFAS-Indianapolis		HQ0432		Vendor Pay Indianapolis		Europe - Transportation/CLIPPER		May-04

		DFAS-Lawton		HQ0300		Vendor Pay Indianapolis		Army/CAPS		September-03

		DFAS Seaside				(Merged into Lawton Sept 2004)				September-04

		DFAS-Lawton		HQ0429		Vendor Pay Indianapolis		Europe/CAPS CLIPPER		May-04

		DFAS-Lexington		HQ0335		Non-EDM		Army

		DFAS-Orlando		HQ0301		Vendor Pay Charleston		Army/CAPS		June-02

		DFAS-Rock Island		HQ0303		Vendor Pay Columbus		Army		May-05

		DFAS-Rome		HQ0302		Vendor Pay Columbus		Army/CAPS		May-04

		DFAS-Norfolk		HQ0348		(Merged into Rome Jan 2005)		Army

		DFAS-St Louis		HQ0304		Non-EDM		Army

		USMC/Defense Agencies

		Site		DoDAAC				Service/Type

		DFAS-Columbus		HQ0131		Vendor Pay Columbus		Vendor Pay/CAPS		January-00

		DFAS-Columbus		S33181		Non-EDM		Construction

		DFAS-Columbus		S44073		Non-EDM		General

		DFAS-Columbus		S36054		Non-EDM		Industrial

		DFAS-Columbus		SC0100		Non-EDM		Clothing & Textile

		DFAS-Columbus		SC0200		Non-EDM		Medical

		DFAS-Columbus		SC0300		Non-EDM		Subsistence

		DFAS-Columbus		SC0600		Non-EDM		Fuel/Energy

		DFAS-Columbus		S33184		Non-EDM		Electronics

		DFAS-Columbus		M67443		Vendor Pay Columbus		Marine Corps/CAPS		February-04

		DFAS-Columbus		HQ0430		Vendor Pay Columbus		Europe/CAPS CLIPPER		May-04

		DFAS-Columbus		SL4701		Vendor Pay Columbus		BSM		June-04

		DFAS-Indianapolis		HQ0347		Vendor Pay Indianapolis		Vendor Pay/CAPS		December-03

		MOCAS/CONTRACT PAY Payment Operations

		DFAS-Columbus		HQ0337		Contract Pay North - MOCAS		North Entitlement Operations		June-99

		DFAS-Columbus		HQ0338		Contract Pay South - MOCAS		South Entitlement Operations		June-99

		DFAS-Columbus		HQ0339		Contract Pay West - MOCAS		West Entitlement Operations		February-00



&C&"Arial,Bold"&12Invoice Mailing Addresses for
Vendor Pay Services&10
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EDM
REGISTRATION

You will receive an email from EDM as below from
EDM-HELPDESK, CCO [CCO.EDM-HELPDESK@DFAS.MIL]

Welcome To The Electronic File Room (EFR)

The primary function of Electronic File Room (EFR) is to allow authorized users to access official Department
of Defense (DoD) documents, which are stored on the local Electronic Document Management (EDM)
databases. EFR combines Internet and Web technologies with electronic document management to eliminate
paper files. EFR is a reference archive that provides the user a read-only view of various documents such as
Contracts, Modifications, Invoices and VVouchers.

Access EFR via the EDM/EFR Documents link available on EDA.
The EDM/EFR Document Link should be available in EDA within 48 hours.
Select the EDM System (Database) for the site that you are attempting to access.

Your initial password will be the same as your EFR User ID. You will be forced to change the password on
initial logon.

Password requirements are as follows:

Password is 8-12 characters long.

The first character must be an ALPHA.

It must contain at least one numeric.

It must contain one of these special characters _ $ #.

If you have access to multiple databases, you will need to change your password on each one of them. The
password does not update globally nor is there a "global™ ID.

Once you have successfully accessed the server:

Click on 'Administration’ and then 'Get Image Display Software', to load the approved Tiff Surfer software.
Click on 'Document Search' and then select the AIS site for which you wish to view documents.

You have been granted access to the following EDM Databases

Your User IDis : rospagan

You may use this ID to access the following site(s): Indianapolis
Back to TQC

Please Note: In order to access the off sites, you will need to go through the main server. All main servers are in
bold.




EDM
LOGON

‘A Document Selection Screen - Micros A8 -18] %]

J File Edit ‘“iew Favortes Toolz  Help i
J = ok -~ = - @ oo | @Search (3] Favarites @Media ||%v =1 [ @ %v

J.ﬂ\ddress E:l https: /fedaZ ogden. diza. mil/pls/user/eda_main.documentSelection j ('J? Go
|Links @&]ACA Instuctions  @]4FRS  £]AKD  &]DAU WebClasses @|DFARS &]FAR &]HO USACCE Inranst Site €] Yahoo! €] Google

-
Department of Defense
Electronic Document Access

Document Selection Screen

Select one of the following search options:

Contracts Maintain Notification Lists

DD Form 1716 My Profile....

ELECT 110 Vouchers -- Accounting
Vouchers -- Commercial Pay
EDM/EFR Documents

Choose EDM/EFR link /

Eeturn to DO EDA Home
Change password (Your password expires m 83 days.)

Fyouneed assistance with EDA, chick here for more information.

i&] ’_|_|_|2|_|ﬂ Intermet
iﬂﬁtaﬂl J :Lﬂ = ¢ L,"El Jlnbnx-... | {3 Calend.. | {EDA |Micrnsn...| @Dncum...l ‘(ﬂ%ﬂ%}j@% j 253 P

-
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LOGON

; Electronic File Room - [System Selection] - j@ Jﬂﬂ
J File Edit ‘“iew Favortes Toolz  Help i
J =0ack - = - (@ 2] 7o | Q) Search [ Favortes 7 Media | S -4 (4 ab-

J.ﬂ\ddress E:l bittps: / fefredmm, ofas. il efr/ j @ Gio
|Links @&]ACA Instuctions  @]4FRS  £]AKD  &]DAU WebClasses @|DFARS &]FAR &]HO USACCE Inranst Site €] Yahoo! €] Google

Menu

Select EDM System

Contract Pay North
Contract Pay South
Contract Pay West
Vendor Pay Columbus
Vendor Pay Charleston
Vendor Pay Indianapolis
Vendor Pay Omaha
Contract Pay UAT
Vendor Pay UAT

Contract Pay Training

Electronic Document

Welcome to EFR!

}? Choose Pay Site Link

|:Ej Daone

A Btanl

|4 & © &5 || Binb.. | Goal. | e | [Enie..| 1000 £k |

| of
’_|_ |_[2|_|ﬂ Intermet
J@OBON" 256PM
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; EFR Application Page - Microsoft Inf j@ -|5’|ﬂ

J File Edit ‘“iew Favortes Toolz  Help | i
J wBack » = - () 2] 4 | Q) Search [ Favortes 7 Media | S -4 (4 ab-

J.ﬂ\ddress E:l hitpz: /fefredm, dfas. mil/efr/\PIndianapolis/Main. asp?erc=https: //efredm. dfaz. mil/efr AVPIndianapoliz/Logon. asp j ('J? Go
|Links @&]ACA Instuctions  @]4FRS  £]AKD  &]DAU WebClasses @|DFARS &]FAR &]HO USACCE Inranst Site €] Yahoo! €] Google

Indianapolis Yendor Pay Electfﬂnlc Dﬂcument

home

Logon

Please Logon to

S .
Search. EDM ID:

Password: SRR

pay site. (Issued by EDM)

Enter Id and password for specific

| o
[&] Dore ’_|_|_|2|_|ﬂ Intermet
Hstar| 4 & © 5 || Blinbox.| Bosten.| iEDs | Emicre. | €100c. | EeFR.. | S @DHBSRT] 253PM
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USER PREFERENCES

A EFR Application Page - Microsoft In A8 -18] %]
J File Edit ‘“iew Favortes Toolz  Help i
J wBack » = - () 2] 4 | Q) Search [ Favortes 7 Media | 2 S (R [ w-

J.ﬂ\ddress E:l https: /fefredm. dfaz. mil/efr APl ndianapolis/t ain. asp ¥ src=hitps: /fefredm. dfaz. mil‘efr/APlndianapoliz/Logon. asp j E‘J? Go

JLi”kS €]ADA Instuctions € 4FRS | ]Enter [JSGI’ Preferenc;s thenh FA & HiI USACCE Intranet Site ] Yahoo! €] Google

W T b

Doc Display Fields B
Menu 2E t Document Search Display

Fields

- User Preferences

Choose Case Display Fields

Choose Hist Display Fields

<
Double Click items in order of /

your preference of view.

Payment Type
Feceipt Date
scan Date
Sequence Mumber =]

Items will display horizontally \ B
in Submitl Cancel |

your preferred order after
queries.

Select the desired fields to be displayed on the search results table.

Double click on an item in the 'Available’ list to add it to the 'Selected’ list.
oh an item in the 'Selected' list to remove it and add it back to the 'Availab

KMMATE: Tha fialdes will ha Adisnlaviad im tha ardar ahisnk Hha annanr in 'I'ha_'id
L] k

i&] ’_|_|_|2|_|ﬂ Intermet
Hstart| 4 & © 5 || Blinbox.| osten.| iEps | Emicre. | €100cu. | EeFR.. | S @SR 308PM
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A EFR Application Page - Microsoft Internet Expl A8 -18] %]

J File Edit ‘“iew Favortes Toolz  Help i

J wBack » = - () 2] 4 | Q) Search [ Favortes 7 Media | S -4 (4 ab-
J.ﬂ\ddress E:l hitpz: /fefredm, dfas. mil/efr/\PIndianapolis/Main. asp?erc=https: //efredm. dfaz. mil/efr AVPIndianapoliz/Logon. asp j ('J? Go
|Links @&]ACA Instuctions  @]4FRS  £]AKD  &]DAU WebClasses @|DFARS &]FAR &]HO USACCE Inranst Site €] Yahoo! €] Google

Menu Select Document Search Display
Fields

- User Preferences

Choose Case Display Fields

Modification Murmber
Dacument Type
Payment Date N
Irevice Murnber
Yaucher Nurnber
Yauchar Armount

Choose Hist Display Fields

Payment Type
Feceipt Date
acan Date
sequence NMumber

Choose Fax Display Fields

Choose Submit ——" Submit | Cancel |

Ex. Items in order of your
Select the desired fields to be displayel preference of view.

Double click on an item in the 'Available’ list to add it to the 'Selected’ list.
oh an item in the 'Selected' list to remove it and add it back to the 'Availab

KMMATE: Tha fialdes will ha Adisnlaviad im tha ardar ahisnk Hha annanr in 'I'ha_'id

[&] Dore ’_|_|_|2|_|ﬂ Intermet
Hstar| 4 & © 5 || Blinbox.| osten.| iEDs | Emicre. | €00cu. | EeFR.. | S @DHBSRT] 303pM
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; EFR Application Page - Microsoft | j@ﬁﬂﬂ
J File Edit ‘“iew Favortes Toolz  Help ﬁ
| &Back v = - () ] A | QSeach GFavoites PMeda | Yy S [ [Q A

J.ﬂ\ddress Ej hitpz: /fefredm, dfas. mil/efr/\PIndianapolis/Main. asp?erc=https: //efredm. dfaz. mil/efr AVPIndianapoliz/Logon. asp j ('J? Go
|Links @&]ACA Instuctions  @]4FRS  £]AKD  &]DAU WebClasses @|DFARS &]FAR &]HO USACCE Inranst Site €] Yahoo! €] Google

Menu

+ User Preferences
+ Document Search

+ Case Search

downloaded to view
documents

+ Fax Research

+ Reports

- Administration

Change Password

Submitl Cancel | —

Get Image Display Software
SLLIRER  Select the desired fields to be displayed on the search results table.

Double click on an item in the 'Available’ list to add it to the 'Selected’ list.
oh an item in the 'Selected' list to remove it and add it back to the 'Availab

NOTE: The fields will be displayed in the order which they appearinthe "

| off
|:éj Opening page https:/ /efredm. dfas. mil/efrPlndianapoliz/ConfigureS earchDisplay. asp type=001 |- ’_ |_ |_|2|_ |ﬂ Intemet
HAstar| 4 & © & || Blinb.. | Geal. | ueva | Elmic. | #100e.| EeF.. | @B 20reM
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EDM

CONTRACT SEARCH

EDM may be searched by
Contract Number
Invoice Number
\Voucher Number

Receiving Report Number

Notes:

1. Search is not case sensitive and do not include dashes

2. To search for Task Orders — Input contract and task order number on contract

line.

Back to TOC
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CONTRACT SEARCH

A EFR Application Page - Microsoft Internet Explo
J File Edit ‘“iew Favortes Toolz  Help

-8 -18]x|

J wBack + = - ) A | Q) Search [ Favortes 7 Media | 2 S

[ [ 2

J.ﬂ\ddress E:l hitpz: /fefredm, dfas. mil/efr/\PIndianapolis/Main. asp?erc=https: //efredm. dfaz. mil/efr AVPIndianapoliz/Logon. asp j ('J? Go

|Links @&]ACA Instuctions  @]4FRS  £]AKD  &]DAU WebClasses @|DFARS &]FAR &]HO USACCE Inranst Site €] Yahoo! €] Google

Menu

+ User Preferences
- Document Search

+ Indianapolis

+ Europe KLPRA
+ Europe KLPRD
+ Europe KLPRM
+ Lawton

+ Limestone

+ 5an Bernardino

+ Seaside

+ Indy Defense Agency

=l

Choose DFAS Site for Contract

Note. Most Items in Germany are in
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Presenter
Presentation Notes
1. Items above are only items necessary for contracting.  All other items are not applicable.
2. EDM Contract Pay Documents may be necessary if a contract is being administered by someone other than contracting office, i.e. DCMA
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