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DEPARTMENT OF THE ARMY
REGIONAL CONTRACTING OFFICE - BENELUX
UNIT 8100
APO AE  09714-8100


CCEC-EUB								6 September 2012



MEMORANDUM OF INSTRUCTION (MOI)

SUBJECT : GOVERNMENT PURCHASE CARD (GPC) REQUIREMENTS



1. REFERENCES :

a. Federal Acquisition Regulation (FAR) Parts 13.201 and 13.301	
b. DoD Federal Acquisition Regulation Supplement (DFARS) Parts 213.270 and 213.301
c. Army Federal Acquisition Regulation Supplement (AFARS) Parts 5113.201, 5113.202-90 and 5113.270-90
d. DA  Government Purchase Card Operating Procedures dated 23 Feb. 2012


2. PURPOSE : This MOI provides information on the training and requirements necessary to become a Cardholder (CH) or a Billing Official (BO) for the VISA purchase card with a maximum single purchase limits of $3,000 and $25,000.


3. SCOPE : Applies to all Cardholders and Billing Officials under RCO-Benelux A/OPC supervision.


4. REQUIREMENTS FOR CARDHOLDERS AND BILLING OFFICIALS FOR CARDS WITH A MAXIMUM $3,000 SPL :

a. Local Army Contracting Office Basic Training
b. DAU Government purchase card training CLG 001 (https://learn.dau.mil)
c. DAU Overview of Acquisition Ethics CLM 003 (https://learn.dau.mil)
d. Micro-Purchases and Section 508 (http://www.section508.gov)
e. Access on Line (https://wbt.access.usbank.com)
f. Certifying Officer Legislation Foundations (FOR BO ONLY)
(https://dfas4dod.dfas.mil/training/Courses/COLBasics/index.html)


5. REQUIREMENTS FOR CARDHOLDERS AND BILLING OFFICIALS FOR CARDS WITH A MAXIMUM $25,000 SPL :

a. Basic training as above
b. 6 month experience with the $3,000 GPC
c. Surveillance by the A/OPC of the last 6 month purchase files
d. Specific $25,000 training by local Army Contracting Office


6. REFRESHER TRAINING REQUIREMENTS FOR CARDHOLDERS AND BILLING OFFICIAL FOR ALL CARDS :

a.   Bi-annual DAU Government purchase card refresher training CLG 004 (https://learn.dau.mil)
b.   Annual Ethics training (CLM 003 or local training)


7. [bookmark: OLE_LINK1][bookmark: OLE_LINK2]The POC is Marie-Dominique Courtois, Agency/Program Coordinator at DSN 368-9624, Civ. (32) (2) 717-9624, mariedominique.courtois1@us.army.mil.
	




	GLENN C. QUANBECK
	CHIEF, RCO-BENELUX
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