Enterprise Email (DISA) Global Address List (GAL) update instructions
Due to the migration to Enterprise Email (DISA), The ESD no longer has the ability to update entries in the Enterprise Email (DISA) GAL.
Updates now require that the user logs into MILConnect to update any changes.

To update your GAL information please follow the below instructions.

1. Log into MILConnect at the following link;

 https://www.dmdc.osd.mil/milconnect/faces/pages/home.jspx
2. Select Common Access Card (CAC) Login on the right. 

3. Select your Email certificate.

4. Enter your PIN.

Once logged into MILConnect navigate to one of the following pages to update the desired information.

********Please note that this update may take up to 24 hours or more to take affect********

To update FAX,PHONE,MOBILE PHONE or ADDRESS Click Here 

To update JOB TITLE, DEPARTMENT or COMPANY Click Here 

UPDATE ADDRESS Info;
1. Select Update Address from the right column. 
2. Select Work Information Tab.

From here you will be able to update the following information;

FAX

PHONE

MOBILE PHONE

ADDRESS (MAILING ADDRESS)

3. Once you have made your changes select Submit.
4. You then need to select Work Information Tab again.
5. You then need to select Update.
The screen shot below shows the correlation between the entries in MILConnect and their effect on the user account in the Enterprise Email (DISA) GAL.
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UPDATE JOB Info;

By selecting Personnel tab then Status, you will be able to update the following information;

JOB TITLE

DEPARTMENT

COMPANY

Once you have made your changes select Submit All.

The screen shot below shows the correlation between the entries in MILConnect and their effect on the user account in the Enterprise Email (DISA) GAL.
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